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FOREWORD

This guide does not replace or amend any Department of Defense (DoD) instructions,
regulations, and/or policies. The Product Data Reporting and Evaluation Program's (PDREP)
Survey application is designed to work in concert with existing DoD and Navy policies and
processes. Its purpose is to assist users with the functionality of the PDREP-Survey, Special
Quiality Data, and Test Records application and to facilitate compliance with DoD and Navy
policy.

Refer to the appropriate service instructions and/or manuals for more information about DoD and
Navy Survey program processes and requirements.

REFERENCES:

a. Defense Contract Management Agency (DCMA) Guide Book

b. Secretary of the Navy Instruction (SECNAVINST) 4855.3B
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INTRODUCTION

This document is intended to guide personnel in the use of the PDREP Survey, Special Quality
Data, and Test Records application. The application provides:

Access to Survey records from various DoD agencies.

= Pre-Award, Post Award, or Product Oriented Surveys

= Test Records and First Article Tests

= Special Quality Data which includes any data not mentioned above including a
summary of the data and any attachments for support.

Capability to manually enter or batch load reports.

Capability to search supplier data.

Various reports and lists of suppliers that have reports entered through the application.

The PDREP-AIS is primarily used to provide supplier information to U.S. Government
procurement and quality assurance personnel. The applications covered in this guide are used to
enable reporting in three areas:

The Survey application provides a method to collect and analyze data concerning a prime
contractor’s capabilities to perform a particular contract, based upon an analysis of a
broad range of areas such as financial resources, operational controls, technical skills,
quality assurance system, and past performance.

Test Records application provides a method to collect and analyze for First Article,
Production Lot Testing, and Periodic Sampling Test data for analytical purposes (both
positive and negative).

Special Quality Data Records provide a method to collect and analyze data for analytical
purposes (both positive and negative) that does not fit into normal quality elements of the
PDREP. Special quality data types include: surveys of subcontractors performed by
prime contractors, telephone calls relating quality information, contractor visits/interface
meetings, corrective actions, suspected cases of fraud or malpractice, etc.

Users that have access to the PDREP-AIS are also provided access to other common features that
can be used to leverage supplier past performance information and material history via adhoc
query, supplier profiles, and links to external websites containing supplier and material data.

Test reports and first article tests are tests performed to ensure material meets specifications
outlined in contracts and specifications. Special quality data refers to any other report, record, or
data that could be of interest to the acquisition community when reviewing supplier’s past
performance for any reason.

The PDREP ADHOC application was developed as a tool to allow a query of any record type in
PDREP using abstracted structured query language (SQL) routines. The PDREP ADHOC
function is available to all PDREP users.

The primary purpose of the PDREP ADHOC application is to permit users to create their own
user defined metrics and reports.
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The PDREP application is accessible via the Product Data Reporting and Evaluation Program
home page: https://www.pdrep.csd.disa.mil/

First time PDREP users will need to submit a User Access request form, available on the NSLC
home page. Click on User Access Request Form to download the form. Follow the directions
on the form to submit the request for access to PDREP.

Requests for changes or improvement to any of the PDREP applications or NSLC Detachment
Portsmouth home page should be submitted to:

Online in the PDREP Application
If you're already a PDREP User, log on to PDREP: https://www.pdrep.csd.disa.mil/

Click on the Feedback link at the top of the home page. The Customer Service Request
(Feedback) form will open. Instructions for completion are located at the top of the form.

Customer Support Desk
Commercial Phone: (207) 438-1690 / DSN 684-1690
FAX: (207) 438-6535, DSN 684-6535

Mailing Address
Naval Sea Logistics Center Portsmouth
Bldg. 153, 2nd Floor
Portsmouth Naval Shipyard
Portsmouth, NH 03804-5000
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https://www.pdrep.csd.disa.mil/pdrep_files/accessforms/useraccess.htm

1 LOGGING ON TO PDREP

a. Access the PDREP application from the NSLC Detachment Portsmouth’s Home
page: https://www.pdrep.csd.disa.mil.

b. On the left hand column under PDREP ACCESS click on PDREP Logon (Figure 1.1).

E Product Data Reporting and Evaluation Program - Microsoft Internet Explorer provided by NHMCI

@@ v [ hetpsifjwomn.peep.csd.dsa.mil

File Edit View Favorites Tools Help

b e [ {& Product Data Reporting and Evaluation Program

NAVSEA | NSLC ‘ NSLC Portsmouth
Home
Information Product Data Reporting and Evaluation Program

Contact US
- The Product Data Reporting and Evaluation Program (PDREP) is the Department of the Navy program that supports reg
PDREP Objectives Code of Federal Regulations (CFR) Federal Acquisition Regulations (FAR), Defense Federal Acquisition Regulation Supple
Program Brochures first time quality and on-time delivery of materials for both critical and non-critical applications. PDREP promotes contin
B ——— overall cost savings to DoD and the Navy.
Quality Seminars

Related lLinks The program is sponsored by the Office of the Assistant Secretary of the Navy ASN(RD&A) and is the designated Secret;
= e —— the Navy (Expeditionary Programs and Logistics Management DASN(ELM) is the primary office of responsibility and shall
LURER B (SEA 04P) is the PDREP Functional Manager. Naval Sea Logistics Center Detachment Portsmouth is the Deputy Functio

EZ PDR Logon
W Secretary of the Navy Instruction (4855.3) is the foundation of the PDREP program. The SECNAV instruction establishe:
—> e S Automated Information System (AIS) is the single authorized Department of the Navy (DON) database used to record,

User mecwss Request deficiencies (Product Quality Deficiency Reports -PQDR), discrepancies (Supply Discrepancy Reports - SDR), Receipt Insp

PDREP Functionality Supplier Audits, Supplier Survey Data, Non-Conforming Materials, Premature Material Failures, Naval Bulletins, Special Q)

storage and retrieval of multiple record types displaying supplier product and performance information. PDREP AIS is ti
Reporting Tools Reporting. The PDREP AIS is IUID compliant providing automated data retrieval from the IUID registry for easier reporti

% PDREP has the capability to provide a wide selection of standard reports, management reports and custom metrics for |
Search Capabilities specifically by the individual user. PDREP is the link between the men and women in the field and the support agencies|

Reports

Figure 1.1

c. The Log-on screen (Figure 1.2) displays.

Product Data Reporting and Evaluation Program { PDREP)

Welcome to the Product Data Reporting and Evaluation Program Automated
Information System (FOREP AIS). Access to this systemn is restricted to
autharized users and will require the userto read and agree to the DoD warning
and consent priorto accessing the system.

To logaon to the FODREP AIS, select the appropriate access based on your
function.

Ifyou need assistance, please contactthe PODREP Help Desk at Phane (207
438-1690 Email Technical Support

DoD Logon Contractor Logon Federal Logon

Figure 1.2

d. DoD personnel possessing Common Access Cards (CAC) should click DoD Logon. The
Warning and Consent Banner (Figure 1.3) displays.
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https://www.pdrep.csd.disa.mil/

DOD WARNING AND CONSENT BANNER |

You are accessing a U.S. Government (USG) Information System (IS) that is provided for USG-authorized use anly.
By using this IS (which includes any device attached to this IS), you consent to the following conditions:

- The USG routinely intercepts and monitors communications on this IS for purposes including, but not limited to,
penetration testing, COMSEC monitoring, network operations and defense, personnel misconduct (PM), law
enfarcement (LE), and counterintelligence (CI) investigations.

- At any time, the USG may inspect and seize data stored on this IS.

- Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception,
and search, and may be disclosed or used for any USG authorized purpose.

- This 1S includes security measures (e.g., authentication and access controls) to protect USG interests--naot for
your personal benefit or privacy.

- Notwithstanding the above, using this IS does not constitute consent to PM, LE or CI investigative searching or
maonitoring of the content of privileged communications, or work product, related to personal representation or
services by attorneys, psychotherapists, or clergy, and their assistants. Such communications and work product
are private and confidential. See User Agreement for details.

Select Accept or Decline to continue.

O Accept O Dedine

PDREP NAVSEALOGCENDET PORTSMOUTH, NH. Version : 5.0.5, Build Date : 05/20/2011
Phone : (207) 438-1690 Email Technical Support
Wednesday, 17t August, 2011

Figure 1.3
e. Click the Accept button or access will be denied.

f. The system will then prompt you to verify your identity from your CAC, or other DoD-
issued Public Key Infrastructure (PKI) credentials as shown in Figure 1.4

Choose a digital certificate

Identification

' The website vou want to view requests identification.
Please choose a certificate,

Mame Issuer

SULPTZIC AMTHOMNY.., DOD CA-24
SULPIZIO AMTHOMNY, .. DOD EMAIL CA-24

[ More Infa... ] l\-‘iew Certificate. .. l

[ Ok l[ Cancel ]

Figure 1.4

g. If more than one certificate is shown, most users should choose the non e-mail certificate.
After selecting the correct certificate, click the OK button to continue logging into the
system. If you have difficulty with a certificate and have more than one available, please
try the other certificates before contacting the PDREP Customer Support Desk.
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h. Inthe PDREP Government Login screen that follows (Figure 1.5), enter your User ID
and click the Login button.

PDREP Government Login

Instructions
1. Enter User 1D,
2. Click Login

User ID: ||

POREP NAWSEALOGCEMDET PORTSMOUTH, MH, “Yersion : 5.0.00079, Build Date : 08,/22/2008
Phone ; (207) 432-1690 Email Technical Support

Figure 1.5

i. After successfully logging in, the PDREP Main Menu (Figure 1.6) will display.

Home » Feedback « Links » User Profile « PDREP Manuals User: TEST PLAN = |ogout
Product Data Reporting and Evaluation Program (PDREP
DEFICIENCY MODULES 7 REPORTS 7
DO-1342 L
- — Ad-Hoc Repart
Product Quality Deficiency Report> NAVSUP 874 Reports
L1 1 = e o e =i NAVSUP Level 1 Reports
DATA ENTRY Special Reports
Contract Award Data NASA Reports
Feedback USER REPORTS
Material Inspection Record Contractor Profile
Special Quality Data DLA Contractor Summary
Survey Feedback Status
Test Material Profile
DATA LOAD MIR L1/SS Quarterl
Download MIR Report
Batch Upd hdate PQDR Statistics

PQDR Summar
PDREP SEARCH SDR Quarterl
Exhibit Search NSEP PROGRAMS

GIDEP Search Corrective Action Reguest

PODR Search Facility Surveillance Inspection Plan
S48 search gearcn QALI/LOD
earg
Search OTHER PROGRAMS
UII Search Ship CSI Program
View Records HEDRS Program

Level 1/SubSafe
Supplier Audit Program
ADMIN (Internal

Site Admin (Internal)

PDREP NAVSEALOGCENDET PORTSMOUTH, NH. Version : 5.0.8, Build Date : 03/09/2012
Phone : (207) 438-1690 Email Technical Support

Manday, oth april, 2012

Figure 1.6
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2 USER PROFILE

Every PDREP user has a User Profile. The accuracy of the information in this profile is
important both for correspondence purposes and for the correct operation of work lists and other
features in PDREP.

a. To view your User Profile, click on User Profile at the top of the Main Menu page
(Figure 1.6) toward the upper left corner to review and update your profile. Figure 2.1
shows the User Profile — View display.

Home « Feedback » Links = User Profile « PDREP Manuals User: TEST PLAN = logout

User Profile - View

To update information Click here

Name: TEST PLAN t

Title: TEST
P.0.Box:
Address: 999 SOME STREET

City/State/Zip: SOME CITY MICHIGAM 52888
Country: UMITED STATES
Phone: 555-555-5555
DSH Phone:
Email Address:  test@aboutblank.com
Organization Code: 0541
Logo:

Email Distribution List

Email Address
IMPORTANTCONTACT@CONTACTME.COM IMPORTAMNT CONTACT a

Point of contact

Email Address Activity /Organization | Contact Type

OMNE POINTOFCONTACT POC@CONTACTME.COM COMPANY ONE GOVERMMENT |555-555-5555

POREP NAVSEALOGCENDET PORTSMOUTH, NH. Version : 5.0.5, Build Date : 09/09/2011
Phone : (207) 438-1690 Email Technical Support

Tuesday, 24*h January, 2012

Figure 2.1

b. Your contact information will have been entered initially by the PDREP administrator
when your access was granted. Your e-mail distribution and point of contact lists are
entered by you if needed.

c. To edit or update any of this information, click on the “Click here” link above your
contact information. The User Profile — Edit page will display (Figure 2.2).
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Home » Feedback » Links

» User Profile « PDREP Manuals

User Information

(M) First Name:
(M) Title:
P.0.Box:

Address:

(M) City:

Email Information

Points of Contact | Change Password

User Profile - Edit

Instructions

(M) denotes a mandatory field

1. Enter mandatory fields

2. Enter known aptional fields

3. To update User Profile, click Save

Changing Profile data will not update previously saved records

TEST (M) Last Name: |PLAN

TEST

999 SOME STREET

SOME CITY

User: TEST PLAN » logout

State/Province: | MI-MICHIGAM Zip/Postal Code:

53]

2

=)
oo
=)

UMNITED STATES

RRR-ERR-REREFR

Country:
Telephone Number: Ext:
DSH Telephone Numbaear:

(M) Email Address: |test@aboutblank.com

Organization Code: 0541
Logo:

PDREP MAVSEALOGCENDET PORTSMOUTH, NH. Version : 5.0.0, Build Date : 05/13/2010
Phone : {207) 438-1690 Email Technical Support
Friday, 10" February, 2012

Figure 2.2

There are four tabs on the user profile update page: User Information; Email Information; Points
of Contact; and Change Password. Each tab is described in the sections that follow.

2.1 User Information

The first tab contains the most critical User Information (Figure 2.2). You should ensure that
your contact information is accurate, particularly phone and e-mail. Organization Code can be
critical to the operation of the Worklist so if your organization uses a consistent set of office
codes or team designators then please enter this code here. The Logo selected will appear on any
formal PDREP letters that you may generate (not currently used by Originators).

Enter your User Information and click Save to commit the updated information. Click the
Cancel button to exit without saving.
2.2 E-MAIL INFORMATION TAB

The Email Information tab permits adding new email addresses to your email distribution list.
Follow the onscreen instructions for adding email addresses. These email lists are then made
available to you in other PDREP applications.
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2.3 POINTS OF CONTACT TAB

Clicking on the Points of Contact tab allows the user to add addressees to their Point of Contact
List which is made available in other portions of the PDREP application to make it easier to
correspond within a given PDREP application. Follow the on screen instructions in Figure 2.3
and Figure 2.4 to add a new Point of Contact.

Home s Feedback « Links « User Profile « PDREP Manuals User: TEST PLAN » Jogout

User Information | Email Information | Points of Contact | Change Password
Add Point of Contact

Instructions
1. To add new Point of Contact, click Add New POC
2. Paint of Contact (POC) filter instructions
a My POCs - only users POCs shown
b POCs my Activity - Filters by users activity
c All POCs - Filters all activities and cage codes assigned
3. Click Cancel to exit this screen

Paint of Contact Filker

POCs my Activity D
Add New POC
Point of Contact
User Code Name Organization Contact Type Edit Delete
[TPLAN] MR. VALENTINE TEST PLAN G

[TPLAN] POC 2

W

Delete

PDREP NAVSEALOGCENDET PORTSMOUTH, NH. Version : 5.0.8, Build Date : 03/09/2012
Phane : (207) 438-1690 Email Technical Support
Tuesday, 10t April, 2012

Figure 2.3

Home = Feedback » Links » User Profile « PDREP Manuals User: TEST PLAN = logout

User Information | Email Information | Paoints of Contact | Change Password
Add Point of Contact

Instructions

1.Enter mandatory fields

2. Enter known optional fields

3. Enter DODAAC of Gov't POC or CAGE Code of Contractor/Supplier POC
4. Click Save to add to list

5. Click Cancel to cancel the process

(M) POC Name:

(M) Contact Type: | Governmeant D

Activity/Company Name:
bonaAc:
CAGE Code: Auto Fill

Address:

City:
State/Province: D
Country: D
Zip/Postal Code:
Phone Humber:
Fax Number:

(M) Email Address:

Save || Cancel

Point of Contact

User Code Organization Contact Type
[TPLAN] MR. VALENTINE TEST PLAN G
[TPLAN] poC 2 s [ Delete |

PDREP NAVSEALOGCENDET PORTSMOUTH, NH. Version : 5.0.8, Build Date : 03/09/2012
Phone : {207) 438-1690 Email Technical Suppart
Tuesday, 10t April, 2012

Figure 2.4
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2.4 Change Password Tab

The change password tab enables the user to change their password associated with their
account. Follow the onscreen instructions as illustrated in Figure 2.5.

Change Password

Instructions

- must be 15-20 characters

- must contain at least two upper and lower case letters

- must contain at least two numbers

- must contain at least two special characters

- cannot reuse your last 10 passwords

- must differ from previous password by at least four characters

- must not contain personal information such as:

names, phone numbers, account names, birthdates, or dictionary words

b BN [ SR S

Current Password:

MNew Password:

Confirm New Password:

Save Password Forgot Password?

PDREP MAVSEALOGCEMDET PORTSMOUTH, NH. Version : 5.0.8, Build Date : 03/09/2012
Phone : (207) 438-1690 Email Technical Support
Wednesday, 11" April, 2012

Figure 2.5

10 of 27



3 SURVEY REPORTS
3.1 Searching and Viewing Existing Survey Reports
a. After successfully logging in, the PDREP Main Menu in Figure 3.1 displays.

b. To enter the Survey module of PDREP, click on the Survey link on the PDREP Main
Menu. The user is then automatically directed to the tabs shown in Figure 3.2.

c. If the Survey link does not appear on the PDREP Main Menu, the user should call the
Customer Support Desk to ensure proper access privileges have been requested or to
update their user profile. Links on the PDREP Main Menu only appear if the user has
been granted access to that module in their user profile. The Customer Support Desk can
assist in adjusting profiles to match the user's needs. See Section 2 for additional
information about User Profiles.

Product Data Reporting and Evaluation Program (PDREP

DD-1348 Ad-Hoc Report

Product Quality Deficiency Report NAVSUP 874 Reports

Supply Discrepancy Report MAVSUP 854 Reports
NAVSUS Level 1 Reports

Contract Award Data Special Reports

Feedback NASA Reports

Material Inspection Record

Special Quality Data Contractor Profile

SUNVeY eff— DLA Contractor Summary

Test Feedback Status

Material Profile
MIR L1/SS Quarterly
MIR Report
-

ottt PODR Statistics
PDREP SEARCH PODR Summary
Exhibit Search SDR Quarterly

GIDEP Search

PODR Search Corrective Action Request

Download

SAP Search Facility Surveillance Inspection Plan|
SDR Search DAL OD

Search

UII Search OTHER PROGRAMS

View Records Ship CSI Program

HEDRS Program

Level 1/SubSafe
Supplier Audit Program
ADMIN (Internall

Site Admin (Internal)

Figure 3.1

Contract Award Dats | Feedback | Material Inspection Report | Special Quality Data | Surves est

Survey Record

Instructions

1. Te =2dd = new recerd, click on Add Record

2. To Edit/View/Delete 2n existing recerd enter Parameter(s) =nd click Search or
a. To view, click on the Record link
b. To edit. click the Edit link for the record
c. To delete, dick the Delete link for the record

Reporting Activity:

Serial Number:

CAGE Code:
Start Date: | 10/19/2010 _I?
End Date: |10/19/2011 [E=l
[ Search ] [ Add Record ]
Figure 3.2
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d. Click the Search button to display the list of Survey records to view. The result set may
be constrained by Reporting Activity, Serial Number, CAGE Code or date range. A
sample result set is shown in Figure 3.3.

Home » Feedback « Links » User Profile « PDREP Manuals User: TEST PLAN « logout
Contract Award Data | Feedback | Material Inspection Report | Special Quality Data | Survey ast

Survey Record

Instructions

1. To add & new record, click en Add Record

Z. Te Edit/view/Delete an existing record enter Parameter(s) =nd click Search or
a. To view: click on the Record link
b. To edit. click the Edit link for the record
c. To delste, click the Delata link for the recard

Reporting Activity:

Serial Number:

CAGE Code:
Start Date: |05/29/2011 =]
End Date: |05/28/2012 =R

1 Added Date Title Edit Delete
N00104110014 16-AUG-11 Edit

|N45112110015 |25-a0G-11 | [Edit

Figure 3.3

e. Clicking the Serial Number link for the record of interest will display a view of the
Survey as seen in Figure 3.4.

Home « Feedback « Links « User Profile «+ PDREP Manuals User: TEST PLAN » logout

Date: 05/29/2012

Reporting/ Requesting Activity: N00104 Added Date: 08/16/2011
Serial Number: 110014 Added Activity: SMCGO
CAGE Code: 1EMI& Update Date:
Survey Type: PRE-AWARD Update Activity:

Completion Date: 08/12/2011
Contractor Assessment Code: AWARD
Material Level Code: QA-1, QC-22, LEVEL 1 NON-NUCLEAR
Quality Indicator: MO
External Control Number:
Contract Number:
Corrective Action Indicator: YES
Corrective Action Completed Date: 08/12/2011
Navy Participation Indicator: YES
Used in PPIRS: YES

Narrative:  pisah, blah, production area was messy

FSC

FSC | Material Description
9999 |MISCELLANEQUS ITEM

Specification
DI-MISC-81020

Cat Reviewed Literal No of Deficiencies

1 ORGANIZATION 0

Figure 3.4
f. To return to the previous screen click the Cancel button.

g. To print the displayed data click the Print button.
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3.2 Adding, Editing, or Deleting Survey Reports

3.2.1 Add or Edit a Survey Report

a. To add a new Survey record, click the Add Record button shown in Figure 3.3. The user
is directed to a blank Survey — Add/Edit form shown in Figure 3.5.

Home » Feedback » Links » User Profile » PDREF Manuals User: TEST PLAN » logout

Contract Award Data | Feedback

Material Inspection Report | Special Quality Data | Survey est
Survey - Add/Edit

Instructions

{M) denotes a mandatory field

1. Enter mandatory fields

2. Select a Quality Indicator if Survey Type is Pre-Avard
3. Enter opticonal fields, if information is known

4. Te add a2n FSC, enter the FSC =nd click Add FSC

5. To remove 2n FSC from the list, highlight the FSC 2nd click Remowve FSC

6. To add = Spacification, enter the Spec and click Add Specification

7. To remove 2 Specification from the list, highlight the Spec and click Remowve Specification
2. To 2dd 2 Category Reviewed, click Add Category

S. To edit/delete an existing Categery, click Edit or Delete

10. Correct format for Date Elements is MM/DD/YYYY or use Calendar

11. To save the record. click Save

12. To cancel the process, click Cancel

(M) Reporting/Requesting Activity: | TPLAMND

(M) CAGE Code:

(M) Survey Type: | 1-PRE-AWARD D
(M) Completion Date: ?
(M) Contractor Assessment Code: | 1-AWARD D
(M) Material Level Code: | 20-FLIGHT CRITICAL (NAVAIR) D

Quality Indicator: D
External Control Number:
Contract Number:
(M) Corrective Action Indicator: D
Corrective Action Completion Date: 7
(M) Navy Participation Indicator: D

(M) Used in PPIRS: [~
(M) Narrative: -

(M) FsC: AddFSC
Specification: Add Specification

[ Save I [ Save & Add attachment ] [ Cancel ] [ (M) Add Category

Figure 3.5

b. To edit an existing Survey, the user should follow the search procedures in Section 3 to
locate a specific record. Once the record is located, click the Edit link shown in Figure
3.3 for the record of interest. The user is then directed to an existing Survey — Add/Edit
form where the fields have been pre-populated (Figure 3.6).

Note

Editing records is only permitted for records for which the user has permissions;
based on their user profile.
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Home » Feedback » Links » User Profile » PDREP Manuals User: TEST PLAN » logout

Contract Award Data | Feedback | Material Inspection Report | Special Quality Data | Survey est

Survey - Add/Edit

Instructions

(M) denotes a mandatory field

1. Enter mandatory fields

Select a Quality Indicator if Survey Type is Pre-Award

. Enter optional fields, if information is known

To add an FSC, enter the FSC and click Add FSC

To remove an FSC from the list, highlight the FSC and click Remove FSC
To add a Specification, enter the Spec and click Add Specification

To remove a Specification from the list, highlight the Spec and click Remove Specification
To add a Category Reviewed, click Add Category

To edit/delete an existing Category, click Edit or Delete

10. Correct format for Date Elements is MM/DD/YYYY or use Calendar
11. To save the record, click Save

12. To cancel the process, click Cancel

Ll e R (R R TV N )

Reporting/ Requesting Activity: NO0104 Added Date: 08/16/2011
Serial Number: 110014 Added Activity: SMCGO
(M) CAGE Code: |1EMJE Update Date:
(M) Survey Type: | 1-PRE-AWARD D Update Activity:
(M) Completion Date: |08/12/2011 E?
(M) Contractor Assessment Code: | 1-AWARD D
(M) Material Level Code: | 1-QA-1, QC-22, LEVEL 1 NON-NUCLEAR D

Quality Indicator: [N D
External Control Number:
Contract Number:
(M) Corrective Action Indicator: |Y D
Corrective Action Completion Date: |08/12/2011 [E=
(M) Navy Participation Indicator: | Y D
(M) Used in PPIRS: | Y [

(M) Narrative: bl=sah, klah, production area was messy -

wrse

List of Selected FSC(s): [ggag

Remove FSC

Specification: [ Add Specification

List of Selected Specification(s): [pl-isc-81020

[ Remove Specification ]

To add/view attachments Click here
[Save] [ Cancel ] [ (M} Add Category ]

Cat Reviewed Literal No of Deficiencies

PDREP NAVSEALOGCENDET PORTSMOUTH, NH. Version : 5.0.8, Build Date : 03/09/2012
Phone : (207) 438-1690 Email Technical Support
Wednesday, 30th May, 2012

Figure 3.6
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c. To enter data into the Survey — Add/Edit form, follow the instructions below:

1.

2.

Data fields preceded by an (M) require data entry.

Select a Quality Indicator if Survey Type is Pre-Award.

Enter optional fields, if information is known.

To add a Federal Supply Class (FSC), enter the FSC and click the Add FSC button.
To remove an FSC from the list, highlight the FSC and click Remove FSC button.
To add a Specification, enter the specification and click Add Specification button.

To remove a Specification from the list, highlight the specification and click Remove
Specification button.

To upload an attachment to the Survey, click the “Save and Add Attachment” button.

To add a Category Reviewed, click Add Category button. Add Category will appear
directly below the Add Category button, see Figure 3.7.

A. Select a category from the Category drop-down box and Click the Add button.
B. Enter the number of deficiencies, if any.

C. Click the Save Category button to save or Click the Cancel Category button to
escape.

D. To edit/delete an existing Category, click Edit or Delete buttons in Figure 3.7.

Survey Category Instructions
1. To add a Category, select a Category Code from the drop-down list and click the Add button

2. Enter number of deficiency(s) found during the survey (enter zero if none were found but Category was
surveyed)

3. Click Save Category to add the Category to the record

4. To save the Category record, click Save

5. To cancel the process, click Cancel Category Add

Category: ||23-OTHER 2 [~ Add
Cat Reviewed No of Deficiencies
1 ORGANIZATION 0
Figure 3.7

10. Correct format for Date Elements is MM/DD/YYYY or use Calendar button

11. To save the record, click the Save button

12. To cancel the process, click the Cancel button.
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3.2.2 Delete a Survey

Follow the instructions below to delete a Survey.

a. To delete an existing Survey, the user should follow the search procedures in Section 3.
Once the record is located, click the Delete link in the result set displayed on the Survey

tab.

b. The delete screen (Figure 3.8) displays. Note that deleting records is only possible for

records which the user has permissions for and is based on their user profile.

c. Click the Delete button, a pop up will appear to confirm the deletion. Click "Yes" to

affirm the record should be deleted. Click "No" to cancel the request.

d. To print a copy of what is to be deleted, click the Print button at the top of the page.

e. To abort the delete, click the Cancel button at the top of the page.

Requesting Activity:

Serial Number:

CAGE Code:

Survey Type:

Survey Date:

Contractor Assessment Code:
Material Level Code:

Quality Indicator:

DLA Serial Number:
Contract Number:
Corrective Action Indicator:
Completed Date:

Mayy Participation Indicator:
Used in RYG:

MNarrative:

Date: 08/26/2009

M45112

090016

#7046

PRE-AWARD
0B/0S,/2009

AwiaRD

LEVEL 1 MON-MUCLEAR
YES

MO01040000001
MO

0g/0s/2009

YES

MO

Survey Marrative here.....

added Date: 03/26/2009
added Activity: KCARR
Update Date:
Update Activity:

FSC | Material Description

QO99|MISCELLANECUS ITEM
Specification

MIL-5-1222

Cat Reviewed

Literal
PRODUCTION CAPABRILITY

Mo of Deficiencies

Figure 3.8
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4 TEST RECORDS
4.1 Searching and Viewing Existing Test Records

a. From the PDREP Main Menu (Figure 4.1), click the Test link to access this module. The
Test Record form displays (Figure 4.2).

Product Data Reporting and Evaluation Program (PDREP

DD-1348 Ad-Hoc Report

Product Quality Deficiency Report NAVSUP 874 Reports

Supply Discrepancy Report MNAVSUP 854 Reports
NAVSUP Level 1 Reports

Contract Award Data Special Reparts

Feedback MNASA Reports

Material Inspection Record

Special Quality Data Contractor Profile

Survey DLA Contractor Summary

Test Feedback Status

Material Profile

MIR L1/SS Quarterly
MIR Report

PODR Statistics
EQDR Summary
SDR Quarterly

Corrective Action Reguest
Eacility Surveillance Inspection Plan

DATA LOAD
Download
Batch Update
PDREP SEARCH
Exhibit Search
GIDEP Search

PQODR Search
SAP Search

SDR Search DALI/LOD
Search
UII Search OTHER PROGRAMS

Ship CSI Program
HEDRS Program

Level 1/SubSafe
Supplier Audit Program
ADMIN (Internal)

Site Admin (Internal)

View Records

Figure 4.1

b. If the Test link does not appear on the PDREP Main Menu, the user should call the
Customer Support Desk to ensure proper access privileges have been requested or to
update their user profile. Links on the PDREP Main Menu only appear if the user has
been granted access to that module in their user profile. The Customer Support Desk can
assist in adjusting profiles to match the user's needs. See Section 2 for additional
information about User Profiles.

Home » Feedback » Links » User Profile « PDREP Manuals User: TEST PLAN » logout

Contract Award Data | Feedback | Material Inspection Report | Special Quality Data | Survey | Test

Test Record

Instructions

1. To 2dd & new record, click on Add Record

2. To Edit/View/Delete an existing record enter Parameter(s) and click Search or
a. To vi ck on the Record link
b. To edit. ke the Edit link for the record
c. To delete, click the Delete link for the record

Reporting Activity: | TPLAMNO

Serial Number:

CAGE Code:
Start Date: |05/31/2011 =0
End Date: 05/31/2012 =R
[ Search ] [ Add Record ]
Figure 4.2
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c. Click the Search button to display the list of Test records to view. The result set may be
constrained by Reporting Activity, Serial Number, CAGE Code or date range. A sample
result set is shown in Figure 4.3.

Home « Feedback » Links » User Profile « PDREP Manuals User: TEST PLAN « |ogout

Contract Award Data | Feedback | Material Inspection Report | Special Quality Data | Survey | Test

Instructions

1. Te add a new record, click on Add Record

2. To Edit/View/Delete an existing record enter Parameter(s) and click Search or
2. To view, click on the Record link
b. To edit, click the Edit link for the record
c. To delete. click the Delete link for the record

Reporting Activity: | TPLAND

Serial Number:

CAGE Code:
Start Date: |05/31/2011
End Date: [05/31/2012 ER
[ Search ] [ Add Record ]

Activity - Serial Number Added Date Title

N45112110001 25-AUG-11 dit

Figure 4.3

d. Clicking the Activity Serial number link for the record of interest will display a view of
the Test Record as seen in Figure 4.4.

Home » Feedback e Links » User Profile « POREP Manuals User: TEST PLAN » Jogout

Date: 05/31/2012

Reporting Activity: N45112 Added Date: 08/25/2011
Serial Number: 110001 Added Activity: KCARR
CAGE Code: 71205 Update Date:
NSN: 9999- Update Activity:

Issue Date: 08/25/2011
Test Type Code: FIRST ARTICLE
Final Disposition: ACCEPT
Contract Number:
Satisfactory Results Ind: ¥
Used In PPIRS: Y
Material Specification:
Narrative:  dsfgwertwertert

Figure 4.4
e. To return to the previous screen click the Cancel button.

f. To print the displayed data click the Print button.
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4.2 Edit or Add Test Records

a. To edit an existing Test Record, the user should follow the search procedures in
Section 4.1 to locate a specific record. Once the record is located, click the Edit link
(see Figure 4.3) for the record of interest. The user is then directed to the existing Test —
Add/Edit form where the fields have been pre-populated (Figure 4.5).

Note

Editing records is only permitted for records for which the user has permissions;
based on their user profile.

Home » Feedback » Links « User Profile « PDREP Manuals IUser: TEST PLAM » logout

Contract Award Data | Feedback | Materal Inspection Report | Special Quality Data | Survey

Test-Add/Edit

Instructions
(M) denotes a mandatory field
1. Enter mandatory fields
2. Enter aptional fields, if information is known
3. Correct format for date fields is MM/DD/YYYY or use Calendar.
4. Ta save the record, click Save
5. To cancel the process, click Cancel
Reporting Activity: MN45112 Added Date: 05/25/2011
Serial Number: 110001 Added Activity: KCARR
(M) CAGE Code: |71905 Update Date:
(M) FSC NIIN Update Activity:
MSN: 3999
(M) Issue Date: |08/25/2011 | [P
(M) Test Type Code: | FIRST ARTICLE D
(M) Final Disposition: | ACCEPT D
Contract Number:
(M) Satisfactory: | Y [ (M) Used In PPIRS: | [
Material Specification:
dsfgwertwertert .
Harrative:
To add/view attachments Click here

Figure 4.5
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b. To add a new Test Record, from the Test Record form (Figure 4.3), click the Add Record
button. The Test — Add/Edit form displays (Figure 4.6).

Home « Feedback » Links = User Profile « POREP Manuals User: TEST PLAN » logout

Contract Award Data | Feedback | Material Inspection Report | Special Quality Data | Survey | Test

Test-Add/Edit

Instructions
(M) denotes a mandatory field

1. Enter mandatory fields
2. Enter opticnal fields, if informaticon is known
3. Correct format for date fields is MM/DD/YYYY or use Calendar.
4, To save the record, click Save
5. To cancel the process, click Cancel
(M) Reporting Activity:
(M) CAGE Code:
(M) FSC NIIN
NSN:
(M) Issue Date: 7
(M) Test Type Code: FIRST ARTICLE D
(M) Final Disposition: | ACCEPT [+

Contract Number:
(M) Satisfactory: | Y ] (M) Used In PPIRS: | Y |
Material Specification:

Harrative:

[ Save ] [ Save & Add attachment ] [ Cancel l

POREP MAVSEALOGCENDET PORTSMOUTH, NH. Version : 5.0.8, Build Date : 03/09/2012
Phone : (207) 438-1690 Email Technical Support
Tuesday, 5t June, 2012

Figure 4.6
c. Steps to enter a new Survey Record are as follows.
1. Data fields preceded by an (M) require data entry.
2. Enter optional fields, if information is known.

3. Enter the CAGE Code of the company being reported on.
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4. Enter the NSN for material tested which is made up of the Federal Supply Class
(FSC) and national item identification number (NIIN).

5. Enter the Issue Date; the date of the actual report was created.
6. Enter a Test Type Code from the drop-down box provided.

7. Choose a Final Disposition from the drop-down box provided that describes the
result of the test.

8. Enter the Contract Number for which the test was performed.

9. |If the test of the material met all contract and specification requirements select “Y” in
the Satisfactory drop-down, otherwise select “N”.

10. If the record should be used in the DoD’s Past Performance Information Retrieval
System —Report Card set the Used in PPIRS indicator to “Y”, otherwise select “N”.

11. Enter any specification to which the material tested was tested to in the Material
Specification block.

12. In the Narrative block enter a summary of work performed and any amplifying
information concerning the Test Record.

13. To add attachments click the Save & Add Attachment button.
A. Follow the onscreen instructions to add or view attachments to the Test Record.

B. When attachments have been successfully uploaded, the record will automatically
be saved and the user returned to the Test Record page (Figure 4.3).

14. To save the record without attachments, click the Save button.

15. To cancel without saving any data since the last save action, click the Cancel button.

4.3 Deleting Test Records

a.

To delete an existing Test Record, the user should follow the search procedures in
Section 4.1. Once the record is located, click the Delete link in the Delete column for the
record of interest in Figure 4.3. Note that deleting records is only possible for records
which the user has permissions for and is based on their user profile.

Click the Delete button, a pop up will appear to confirm the deletion. Click "Yes" to
affirm the record should be deleted. Click "No" to cancel the request.

To print a copy of what is to be deleted, click the Print button at the top of the page.

To abort the delete, click the Cancel button at the top of the page.
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5 SPECIAL QUALITY DATA (SQD) REPORTS

5.1 Searching and Viewing SQD Reports

a.

From the PDREP Main Menu (Figure 5.1), click the Special Quality Data link. If the
Special Quality Data link does not appear on the PDREP Main Menu, the user should call
the Customer Support Desk to ensure proper access privileges have been requested or to
update their user profile. Links on the PDREP Main Menu only appear if the user has
been granted access to that module in their user profile. The Customer Support Desk can
assist in adjusting profiles to match the user's needs. See Section 2 for additional

information about User Profiles.

Home » Feedback » Links » User Profile » PDREP Manuals

User: TEST PLAN = logout

Product Data Reporting and Evaluation Program (PDREP

DEFICIENCY MODULES 7

DD-1348

Product Quality Deficiency Report
Supply Discrepancy Report
Contract Award Data
Feedback

Material Inspection Record
Special Quality Data
Survey

Test

DATA LOAD

Download

Batch Update

PDREP SEARCH

Exhibit Search

GIDEP Search

SDR Search

Search

UII Search

View Records
Warrantv/SOR Search

Figure 5.1

Ad-Hoc Report
MNAVSUP 874 Reports
NAVSUP Level 1 Reports
Special Reports
NASA Reports
Contractor Profile
DLA Contractor Summary
Feedback Status
Material Profile
MIR L1/SS Quarterly
MIR Report
PODR. Statistics
PODR Summary
SDR Quarterly
Corrective Action Reguest
Eacility Surveillance Inspection Plan
QALI/LOD
Ship €SI Program
HEDRS Program
Level 1/SubSafe
Supplier Audit Program

ADMIN (Internal)
Site Admin (Internall

The Special Quality Data interface displays (Figure 5.2).

Home » Feedback » Links « User Profile « PDREP Manuals

User: TEST PLAN » logout

Contract Award Data | Feedback | Material Inspection Report

Special Quality Data

Survey est

Special Quality Data

Instructions
1. To 2dd = new record, click on Add Record

click on the Record link
click the Edit link for the record
. To delete, click the Delete link for the record

Reporting Activity: | TPLAMNOD

Serial Number:

«/Delste an existing recerd enter Parameter(s) and dlick Search or

CAGE Code:
Start Date: |06/06/2011 =
End Date: |06/06/2012 B
l Search ] [ Add Record ]
Figure 5.2
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c. Enter the Reporting Activity and/or Serial Number to locate a specific PDREP Special
Quality Data record. Users may enter only a Reporting Activity when the serial number

is not known.

d. Click the Search button. The results of the search will display below the Search button as

shown in Figure 5.3.

Contract Award Data | Feedback | Material Inspection Report | Special Quality Data | Survev

Special Quality Data

Instructions

1. To 2dd = new recard, dick on Add Record

2. Te Edit/View/Delete an existing record entar Parameter(s) and click Search or
2. To view, click on the Record link

ick the Edit link for the record

c. To delete, click the Delete link for the record

Reporting Activity: |MN45172

Serial Number:

CAGE Code:
Start Date: [12/06/2010
End Date: [12/06/2011 Er
I Search ] [ AddRecord ]

Activity - Serial Number Added Date Title Edit| Delete

N45112110001 26-JAN-11 Edit

Figure 5.3

e. Clicking the Serial Number link for the record of interest will display the Special Quality

Data — View Data form (Figure 5.4).

Date: 06/06/2012

Reporting Activity: N45112 Added Date: 08/25/2011
Serial Number: 110002 Update Date:
CAGE Code: 71905
Email Indicator:
Issue Date: 08/25/2011
Completion Date: 08/25/2011
Narrative: wertert

Home » Feedback » Links « User Profile « PDREP Manuals User: TEST PLAN « logout

Special Quality Data - View Data

F5C

F5C COMMODITY

9999 |MISCELLANECUS ITEM

PDREP NAVSEALOGCEMNDET PORTSMOUTH, NH. Version @ 5.0.8, Build Date : 03/09/2012
Phone : (207) 438-1690 Email Technical Support
Wednesday, 6t7 June, 2012

Figure 5.4
f. To return to the previous screen click the Cancel button.

g. To print the displayed data click the Print button.
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5.2 Edit or Add Special Quality Data Records

a. To edit an existing Special Quality Data Record, the user should follow the search
procedures in Section 5.1 to locate a specific record. Once the record is located, click the
Edit link (Figure 5.3) for the record of interest. The user is then directed to the existing
Test — Add/Edit form where the fields have been pre-populated (Figure 5.5).

Note

Editing records is only permitted for records for which the user has permissions;
based on their user profile.

Home » Feedback » Links » User Profile « PDREP Manuals User: TEST PLAN » |logout

Contract Award Data | Fesdback | Material Inspection Report | Special Quality Data | Survev est

Special Quality Data - AddfEdit

Instructions

(M) denotes a mandatory field

1. Enter mandatory fields

2. Enter optional fields, if infermation is known

3. Te add an FSC, enter the FSC and click Add FSC
4, To remowve an FSC fram the list, highlight the FSC and click Remowve F5C
5. Cerrect fermat for Date Elements is MM/DD/YYYY or use Calendar
5. To save the record, click Save
7. Te cancel the process, dick Cancel
Reporting Activity: N45112 Added Date: 08/25/2011
Serial Number: 110002 Update Date:
(M) CAGE Code: |71305
Email Ind: D

(M) Issue Date: |pg/25/2011 | [ER
Completion Date: |03/252011 | B2

Wercert .

(M) Harrative:

e

9999

[ Remowve FSC l
To add/view attachments Click here
[Save] [ Cancel ]

Figure 5.5

24 of 27



b. To add a new Special Quality Data record, from the Special Quality Data form (Figure
5.3), click the Add Record button. The Special Quality Data — Add/Edit form displays
(Figure 5.6).

Home » Feedback » Links » User Profile « PDREP Manuals User: TEST PLAN » logout

Contract Award Data | Feedback | Material Inspection Report | Special Quality Data | Survey est

Special Quality Data - Add/Edit

Instructions

(M) denotes a mandatory field

1. Enter mandatery fields

2. Enter optional fields, if infermation is known

3. To add an FSC, enter the F5C and click Add FSC

4, Te remove an FSC from the list, highlight the FSC 2nd click Remowve FSC
3. Correct farmat for Date Elements is MM/DD/YYYY or use Calendar

6. To save the record, dick Save

7. Te cancel the process, click Cancel

Reporting Activity: | TPLAND

(M) CAGE Code:

Email Ind: D
(M) Issue Date: =7
Completion Date: E=i
(M) Narrative:

assc

[Save] [ Save & Add attachment ] [ Cancel ]

PDREP NAVSEALOGCENDET PORTSMOUTH, NH. Version : 5.0.8, Build Date : 03/09/2012
Phone : (207) 428-1690 Email Technical Support

Wednesday, 6t June, 2012

Figure 5.6
c. To enter data into the Special Quality Data record follow the instructions below:
1. Data fields preceded by an (M) require data entry.
2. Enter optional fields, if information is known.
3. Enter the CAGE Code of the company being reported on.

4. Select the Email Indicator if this Special Quality Data record was emailed as an alert
of any kind.

5. Enter a Completion Date. This is the date is the actual record entered was created at
the source.

6. In the Narrative block enter a summary of work performed and any amplifying
information concerning the Test Record.
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7. To add a Federal Supply Class (FSC), enter the FSC and click the Add FSC button.
To remove an FSC from the list, highlight the FSC and click Remove FSC button.

8. To add attachments Click Here and follow the onscreen instructions to add or view
attachments to the Test Record.

9. To save the record, click the Save button.
10. To cancel the process, click Cancel button.
5.3 Deleting Surveys

a. To delete an existing Special Quality Data, the user should follow the search procedures
in Section 5.1. Once the record is located, click the Delete link in the Delete column of
the results for the record of interest (Figure 5.3). Note that deleting records is only
possible for records which the user has permissions for and is based on their user profile.

b. Click the Delete button, a pop up will appear to confirm the deletion. Click "Yes" to
affirm the record should be deleted. Click "No" to cancel the request.

c. To print a copy of what is to be deleted, click the Print button at the top of the page.

d. To abort the delete, click the Cancel button at the top of the page.
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6 SUMMARY

This concludes the PDREP Survey, Test Record, and Special Quality Data application
instructions. The PDREP Customer Support Desk is available to answer additional questions or
to assist in data changes or exception processing and can be contacted as follows:

E-Mail: webptsmh@navy.mil
Commercial: (207) 438-1690
DSN: 684-1690

Fax: (207) 438-6535
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