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FOREWORD

This guide does not replace or amend any Department of Defense (DoD) instructions,
regulations, and/or policies. The Product Data Reporting and Evaluation Program's
(PDREP) Survey application is designed to work in concert with existing DoD and Navy
policies and processes. Its purpose is to assist users with the functionality of the PDREP-
FOP application and to facilitate compliance with DoD and Navy policy.

Refer to the appropriate service instructions and/or manuals for more information about
DoD and Navy Survey program processes and requirements.

REFERENCES:
a. Defense Contract Management Agency (DCMA) Guide Book

b. Secretary of the Navy Instruction (SECNAVINST) 4855.5B

IMATTENTION!!!
The sample data used in this document is not real. It is data from a training system and
must not be used for actual business purposes.
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INTRODUCTION

This document is intended to assist Defense Contract Management Agency (DCMA) personnel in
the creation of Facility Oversight Plans (FOP) in PDREP.

A FOP is prepared to identify the Quality Assurance Representative’s (QAR's) overall plan to
evaluate quality system and product related processes. Not only is it intended to provide a strategy
for periodic evaluation, it is also a vehicle to document the QAR’s concerns as well as a format for
communication and coordination of joint audits and inspections with the customer. The FOP is a
dynamic plan that must be formally updated, as a minimum, every six months. Updates will be
based on factors such as receipt of new contract requirements, contractor's production activity and
the contractor's quality and technical performance history. Requirements identified by the
customer/delegating activity via the QALI/LOD may necessitate more frequent FOP updates.

Users that have access to the PDREP FOP application are also provided access to other common
features that can be used to leverage supplier past performance information and material history via
adhoc query, supplier profiles, and an IHS Haystack link.

The PDREP FOP application is accessible via the Product Data Reporting and Evaluation Program
home page: https://www.pdrep.csd.disa.mil/

First time PDREP users will need to submit a User Access request form, available on the NSLC
home page. Click on User Access Request Form to download the form. Follow the directions on the
form to submit the request for access to PDREP.

Requests for changes or improvement to any of the PDREP applications or NSLC Detachment
Portsmouth home page should be submitted to:

Online in the PDREP Application
If you're already a PDREP User, log on to PDREP: https://www.pdrep.csd.disa.mil/

Click on the, under the PDREP Functionality header, click on Reporting Tools, then “Customer
Feedback” will give you instructions.

Customer Support Desk
Commercial Phone: (207) 438-1690 / DSN 684-1690
FAX: (207) 438-6535, DSN 684-6535

Mailing Address
Naval Sea Logistics Center Detachment Portsmouth
Bldg. 153, 2nd Floor
Portsmouth, NH 03804-2058
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1 LOGGING ON TO PDREP

a. Access the PDREP application from the NSLC Detachment Portsmouth’s Home page:
https://www.pdrep.csd.disa.mil.

b. On the left hand column under PDREP ACCESS click on PDREP Logon.

B Product Data Reporting and Evaluation Program - Microsoft Internet Explorer provided by MMCI

@@ v |2 httpsifjuwmm pvep.cad. disamil
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[

e e [@ Product Data Reporting and Evaluation Program
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NAVSEA | NSLC ‘ NSLC Portsmouth

Information Product Data Reporting and Evaluation Program

Contact US
- The Product Data Reporting and Evaluation Program (PDREP) is the Department of the Navy program that supports req|
PDREP Objectiv Code of Federal Regulations (CFR) Federal Acquisition Regulations (FAR), Defense Federal Acquisition Regulation Suppld
Program Brochur first time quality and on-time delivery of materials for both critical and non-critical applications. PDREP promotes contini
—_— ] overall cost savings to DoD and the Nawy.
Quality Seminar:

Related Links The program is sponsared by the Office of the Assistant Secretary of the Navy ASN(RD&A) and is the designated Secret]
e the Mavy (Expeditionary Programs and Logistics Management DASN(ELM] is the primary office of responsibility and shall
PDREP Access (SEA 04P) is the PDREP Functional Manager. Naval Sea Logistics Center Detachment Portsmouth is the Deputy Functiof

EZ PDR Logon

PDREP Logon Secretary of the Navy Instruction (4855.3) is the foundation of the PDREP program. The SECNAV instruction establishe:
Pl LU \utomated Information System (AIS) is the single authorized Department of the Nawy (DON) database used to recard,

User Access Request deficiencies (Product Quality Deficiency Reports -PQDR), discrepancies (Supply Discrepancy Reparts - SDR], Receipt Inspf
e ———————— Supplier Audits, Supplier Survey Data, Non-Conforming Materials, Premature Material Failures, Naval Bulletins, Special g
PDREP Functionality storage and retrieval of multiple record types displaying supplier product and performance information. PDREP AlS is t

Reporting Tools Reporting. The PDREP AIS is IUID compliant providing automated data retrieval from the IUID registry for easier reporti

atcvaliicas PDREP has the capability to provide a wide selection of standard reports, management reports and custom metrics for

Search Capabilities specifically by the individual user. PDREP is the link between the men and women in the field and the support agencie:

Reports

Figure 1.1

c. The Log-on screen (Figure 1.2) displays.

Data Reporting and Evaluation Program {PDREP)

Welcome to the Product Data Reporting and BEvaluation Frogram Automated
Information Systermn (FDREP AIS). Access to this systemn is restricted to
authorized users and will require the user to read and agree to the Dol warning
and consent priorto accessing the system.

To logaon to the FODREP AIS, select the appropriate access based on your
function.

Ifyou need assistance, please contactthe PODREP Help Desk at Phane (207
438-1850 Ernail Technical Support

DoD Logon Contractor Logon Federal Logon

Figure 1.2

d. DoD personnel possessing Common Access Cards (CAC) should click DoD Logon. The
Warning and Consent Banner (Figure 1.3) displays.

NAVSEA Logistics Center Detachment Portsmouth


https://www.pdrep.csd.disa.mil/

DOD WARNING AND CONSENT BANNER |

You are accessing a U.S. Government (USG) Information System (IS) that is provided for USG-authorized use only.
By using this IS {which includes any device attached to this IS), you consent to the following conditions:

- The USG routinely intercepts and monitors communications on this IS for purposes including, but not limited to,
penetration testing, COMSEC monitoring, network operations and defense, personnel misconduct (PM), law
enforcement (LE), and counterintelligence (CI) investigations.

- At any time, the USG may inspect and seize data stored on this IS.

- Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception,
and search, and may be disclosed or used for any USG authorized purpose.

- This 15 includes security measures (e.g., authentication and access controls) to protect USG interests--not for
your personal benefit or privacy.

- Motwithstanding the above, using this IS does not constitute consent to PM, LE or CI investigative searching or
monitoring of the content of privileged communications, or work product, related to personal representation or
services by attorneys, psychotherapists, or clergy, and their assistants. Such communications and work product
are private and confidential. See User Agreement for details.

Select Accept or Decline to continue.

O Accept O Decline

PDREP NAVSEALOGCENDET PORTSMOUTH, NH. Version : 5.0.5, Build Date : 05/20/2011
Phone : (207) 438-1690 Email Technical Support
Wednesday, 17t August, 2011

Figure 1.3
e. Click the Accept button or access will be denied.

f. The system will then prompt you to verify your identity from your CAC, or other DoD-
issued Public Key Infrastructure (PKI) credentials as shown in Figure 1.4

Choose a digital certificate

Identification

' The website vou want ko view requests identification,
+ % FPlease choose a certificate,
Marme Issuer

DD CA-24
DD EMAIL CA-24

[ rore Infa. .. l ['v'iew CertiFicate...l

[ Ok ][ Cancel ]

Figure 1.4

g. If more than one certificate is shown, most users should choose the non e-mail certificate.
After selecting the correct certificate, click the OK button to continue logging into the
system. If you have difficulty with a certificate and have more than one available, please
try the other certificates before contacting the PDREP Customer Support Desk.

Page4 of 59



h. Inthe PDREP Government Login screen that follows (Figure 1.5), enter your User ID
and click the Login button.

PDREP Government Login

Instructions
1. Enter User ID.
2. Click Login

User ID: ||

POREP MN&WSEALDGCEMDET PORTSMOUTH, MH, Version ; 5.0.00079, Build Date : 08/22/2008
Phone ; (2071 4338-1690 Email Technical Support

Figure 1.5

I. After successfully logging in, the PDREP Main Menu (Figure 1.6) will display.

Product Data Reporting and Evaluation Prog

DD-1348 o Ad-Hoc Report
Product Quality Deficiency Report NAVSUP 874 Reports
Supply Discrepancy Report NAVSUP 854 Reports
NAVSUP Level 1 Reports
Special Reports
'(:Zggégaac;ckﬁ.ward Data s
Material Inspection Record
Special Quality Data Contractor Profile
Survey DLA Contractor Summary
Test Feedback Status
Haterial Profile
Download MIR L1/SS Quarterly
Batch Update MIR Repart
PODR Statistics
PODR Summary
Exhibit Search SDR Quarter]
GIDEP Search
PQDR Search Corrective Action Reguest
SAP Search Facility Oversight Plan
SDR Search QALI{LOD
o earch
View Records Ship CSI Program
Warranty/SOR Search HEDRS Program
Level 1/SubSafe
Supplier Audit Program
ADMIN (Internal
Site Admin (Internal)

POREP NAVSEALOGCEMDET PORTSMQUTH, MH. Version : 5.0.11, Build Date : 09/21/2012
Phone : (207) 438-1690 Email Technical Support

Thursday, 27" September, 2012

Figure 1.6
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2 USER PROFILE

Every PDREP user has a User Profile. The accuracy of the information in this profile is
important both for correspondence purposes and for the correct operation of worklists and other
features in PDREP.

a. To view your User Profile, click on User Profile at the top of the Main Menu page
(Figure 1.6) toward the upper left corner to review and update your profile. Figure 2.1
shows the User Profile — View display.

Home s Feedback » Links « User Profile « PDREP Manuals User: TEST PLAN » |ogout

User Profile - View

To update information Click here

Hame: TEST PLAN
Title: TEST
P.0.Box:
Address: 999 SOME STREET

City/State/Zip: SOME CITY MICHIGAM 52888
Country: UMNITED STATES
Phone: 555-555-5555
DSH Phone:
Email Address: test@aboutblank.com
Organization Code: 0541
Logo:

Email Distribution List
Email Address List Type
IMPORTANTCONTACT@CONTACTME.COM IMPORTANT CONTACT 0

Point of contact

Email Address Activity /Organization | Contact Type
OMNE POINTOFCONTACT POC@CONTACTME.COM COMPANY ONE GOVERMNMENT |555-555-5555

PDREP NAVSEALOGCENDET PORTSMOUTH, NH. Version : 5.0.6, Build Date : 09/09/2011
Phone : (207) 438-1690 Email Technical Support

Tuesday, 24th January, 2012

Figure 2.1

b. Your contact information will have been entered initially by the PDREP administrator
when your access was granted. Your e-mail distribution and point of contact lists are
entered by you if needed.

c. To edit or update any of this information, click on the “Click here” link above your
contact information. The User Profile — Edit page will display (Figure 2.2).

Page 6 of 59



Home » Feedback « Links « User Profile « PDREP Manuals User: TEST PLAN = Jogout

User Information | Email Information | Points of Contact | Change Passwaord

User Profile - Edit

Instructions

(M) denotes a mandatory field

1. Enter mandatory fields

2. Enter known optional fields

3. To update User Prafile, click Save

Changing Profile data will not update previously saved records

(M) First Name: TEST (M) Last Name: FPLAN
(M) Tithe: | TEST
P.0.Box:

Address: 5333 SOME STREET

(M) City: | SOMECITY

State/Province: | MI-MICHIGAN D Zip/Postal Code: |52388
Country: UNITED STATES V]
Telephone Number: |555-555-5555 Ext:

DSN Telephone Number:
(M) Email Address: |test@aboutblank.com

Organization Code: |0541

Logo: D

PDREP NAVSEALOGCEMNDET PORTSMOUTH, NH. Version @ 5.0.0, Build Date : 05/13/2010
Phone : (207) 438-1690 Email Technical Support
Friday, 10t" February, 2012

Figure 2.2

d. There are four tabs on the User Profile update page. The first tab contains the most
critical User Information. You should ensure that your contact information is accurate,
particularly phone and e-mail. Organization Code can be critical to the operation of the
Worklist so if your organization uses a consistent set of office codes or team designators
then please enter this code here. The Logo selected will appear on any formal PDREP
letters that you may generate (not currently used by Originators).

e. Detailed instructions on maintaining your User Profile are covered in the PDREP User

Profiles guide available at the website. Please contact the PDREP Customer Service desk
if you need additional assistance.
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2.1 POINTS OF CONTACT

Points of Contact are used within the FOP creation by QAR for identifying Government, and
Contractor contacts.

a. Click the “Points of Contact” tab and the Add Point of Contact page (Figure 2.3)
displays.

Home « Feedback  Links « User Profile « PDREP Manuals User: TEST PLAN » logout

User Information | Email Information | Points of Contact | Change Password

Add Point of Contact

Instructions
1. To add new Point of Contact, click Add New POC
2. Point of Contact (PQC) filter instructions
a My POCs - only users POCs shown
b POCs my Activity - Filters by users activity
c All POCs - Filkers all activities and cage codes assigned
3. Click Cancel to exit this screen

Point of Contact Filter
POCs my Activity i

Add NewPOC || Cancel |

Point of Contact

User Code Organization Contact Type Delete
[TPLAN] MR. VALEMTINE TEST PLAN G (Edit] |[ Delete |
[TPLAN] POC 2 5 (Edit] [ Delete |

POREP NAVSEALOGCEMDET PORTSMOUTH, NH. Version : 5.0.8, Build Date : 03/09/2012
Phone : {(207) 438-1690 Email Technical Support

Tuesday, 100 April, 2012

Figure 2.3

b. The table at the bottom of the page will show all current points of contact, including the
user code of user who entered the POC record, contact name, the government
organization or company of which the person is a member and the contact type (G for
Government, C for Contractor or S for Supplier).

c. The Point of Contact Filter will allow you to filter your POC’s by “My POC’s”; “POC’s
my Activity”, and “All POCs.

d. Any existing Point of Contact can be edited or deleted using the buttons to right of each
entry in this table.

Note:
You can only Edit/Delete POC’s that you have entered into the system.
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2.2 Add New POC

To add a new contact click the “Add New POC” button and the Add Point of Contact page
(Figure 2.4) will display.

Home » Feadback » Links » User Profile « PDREP Manuals User: TEST PLAN » logout

User Information | Email Information | Paoints of Contact | Change Password

Add Point of Contact

Instructions

1.Enter mandatory fields

2. Enter known optional fields

3. Enter DODAAC of Gov't POC or CAGE Code of Contractor/Supplier POC
4. Click Save to add to list

5. Click Cancel to cancel the process

(M) POC Name:
(M) Contact Type: | Government D

Activity/ Company Name:

DODAAC:
CAGE Code:
Address:
City:
State/Province: D
Country: D

Zip/Postal Code:
Phone Number:
Fax Number:

(M) Email Address:

Point of Contact
User Code Name Organization Contact Type Edit Delete
[TPLAN] MR. VALENTINE TEST PLAN G
[TPLAN] POC 2 5

PDREP MAVSEALOGCEMDET PORTSMOUTH, NH. Version : 5.0.8, Build Date : 03/09/2012
Phone : (207) 438-1690 Email Technical Support
Tuesday, 10 April, 2012

Figure 2.4
Fields in the Add Point of Contact page are described below.

a. POC Name (mandatory): Enter the POC Name.

b. Contact Type (mandatory): Select the contact type from the dropdown list provided.
Choose “Government, Contractor or Supply.

c. If for any reason the company or activity entered does not exist in PDREP or the
information is incorrect then you may complete or edit the information manually.

d. DODAAC: Enter the DODAAC if the contact type is Government, and click “Auto Fill”
next to the DODAAC field to automatically complete the activity or company name and
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address fields. If for any reason the company or activity entered does not exist in PDREP
or the information is incorrect then you may complete or edit the information manually.

CAGE Code: Enter the CAGE if the contact type is Contractor or Supplier, and click
“Auto Fill” next to the CAGE field to automatically complete the activity or company
name and address fields. If for any reason the company or activity entered does not exist
in PDREP or the information is incorrect then you may complete or edit the information
manually.

Address, City, State/Province, Country and Zip Code: Enter the address information of
contract.

Phone Number/ Fax Number: Enter any phone or fax information
Email Address (mandatory): Enter email address of contact.
Click “Save” to add the new contact or “Cancel” to exit the page without saving.

When you next review or use your POC list the new contact will be included.

Home » Feedback » Links » User Profile » PDREP Manuals User: TEST PLAN » logout

User Information | Email Information | Points of Contact | Change Password

Add Point of Contact

Instructions

1.Enter mandatory fields

2. Enter known optional fields

3. Enter DODAAC of Gov't POC or CAGE Code of Contractor/Supplier POC
4. Click Save to add to list

5. Click Cancel to cancel the process

(M) POC Name:
(M) Contact Type: | Government D

Activity/Company Name:

DODAAC:
CAGE Code:
Address:
City:
State/Province: D
Country: D

Zip/Postal Code:
Phone Number:
Fax Number:

(M) Email Address:

Point of Contact
User Code Name Organization Contact Type Edit Delete
[TPLAN] ONE POINTOFCONTACT COMPANY ONE G
[TPLAN] 0C 2 s
Figure 2.5
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2.3 Point of Contact List

When using the POC list for the assignment of investigators on the “View Points of Contact”
page, the available list of contacts will include every point of contact for any user with the same
primary DODAAC. Because PDREP users frequently change work assignments, you may move
from one activity to another and when this occurs it is important to review your POC list and to
delete points of contact who will not be participating in investigations through your current
activity. Contact the PDREP help desk for additional guidance in this area.

3 VIEWING THE WORK LIST

Product Data Reporting and Evaluation Program (PDREP
DD-1348 o Ad-Hoc Report
Product Quality Deficiency Report NAVSUP 874 Reports
Supply Discrepancy Report NAVSUP 854 Reports
NAVSUP Level 1 Reports
Contract Award Data Special Reports
Feedback NASA Reports
Material Inspection Record
Spedial Quality Data Contractor Profile
Survey DLA Contractor Summary
Test Feedback Status
Material Profile
ST TEL MIR L1/5S Quarterly
Batch Update MIR Repart
PODR Statistics
e
Ezxhibit Search SDR Quarterly
GIDEP Search
BODR Search Corrective Action Reguest
SAP Search Eacility Oversight Plan
SDR Search QALI/LOD
==
View Records Ship CSI Program
Warranty/SOR Search HEDRS Program
Level 1/SubSafe
Supplier Audit Program
ADMIN (Internal)
Site Admin (Internal)
PDREP NAVSEALOGCENDET PORTSMOUTH, NH. Version : 5.0.11, Build Date ; 09/21/2012
Phone : (207) 438-1690 Email Technical Support
Thursday, 27th September, 2012

Figure 3.1

a. After logging in to PDREP, click “Facility Oversight Plan” (FOP) under “NSEP
Programs” toward the lower right portion of the screen (Figure 3.1). The FOP system
will automatically direct you to the FOP Worklist screen as shown in Figure 3.2.
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[FECEWorklist | Create New FOP | FOP Transfer | FOP Search | Report |
Facility Oversight Plan Worklist

Instructions

(M) denotes a mandatory field

1. Enter mandatory fields

2. Enter aptional fields, if information is known

3. Correct format for Date Elements is MM/DD/YYYY or use Calendar
4. Click Display Worklist button

(M) CAGE Code: OR (M) User Code:
Preparation Start Date: Er End Date: =i
@ Frequent Sort By: | PREFARATION DATE - ASC :v
O Infrequent
< Both
Display Worklist

PDREP NAVSEALOGCENDET PORTSMOUTH, NH. Version : 5.0.11, Build Date : 09/21/2012
Phone : {207) 438-1690 Email Technical Support
Thursday, 27" September, 2012

Figure 3.2

b. The Worklist settings will default as shown above. Search FOP’s by CAGE Code or

C.

User Code to view the related FOPS. You can optionally constrain the result set by
Preparation Start and End date; Frequent Contractors or Infrequent Contractors or both.
Searching for Frequent Contractors is the default setting.

When you have selected the criteria, click “Display Worklist” to view all FOP’s matching
the criteria entered. A sample set of results appears in Figure 3.3.
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Facility Overshpht Plan Whorkdist
Ensiruciions
(M)} denotes a mandatory fleld
1. Erbsr vy By
2. Enter hebds, f infoamabion is knoan
3. Coare ot Tor Date Elaments s WM /DDSYYYY or use Calendar
& Ol Display Worklist bumon

M} CAGE Codes Ot (M} Bser Code:
Preparation Start Date: = Erd Date: =n
0 Frequant Rort Byt | PREPARATION DATE - AST [
Irére
} Bath

|_-_ Dusplay Wordial -_

Workist Download: Click bre to download daka in Hicrosslt Excel format:
TOTAL Result count: 9

FOAATTING THAM LEAD APPRINAL

Lasi .
Prop Date Prepared By Activity Hislory  Update Dwafl
[

Filfs SUBHITIED TO CUSTOHER FOR COMHMHENT (REVIEW
CAGE

Code Company Mame Prep Dale FPrepared By Activity History

FOF DRAFTS

CAGE Coda o cempany Mamn Prog Date Prepared Iy Actieity Hinlory I‘“DE?:HE Draft 1dit Delete

Figure 3.3
d. FOPs can be at any of the following process stages:
1. FOPs for six month review due (visible by QAR and Team Leads only).

1. FOPs awaiting approval by the appropriate Team Leader (visible by the QAR, Team
Lead and FOP Reviewer access levels only).

2. FOPs with the review completed by the Team Leader (visible by the QAR, Team
Lead and FOP Reviewer access levels only).

3. FOPs submitted for comment to the customer (visible to all FOP access levels).

4. FOPs submitted for comment to the Technical Warrant Holder (visible to all FOP
access levels).

5. FOPs submitted to NAVSEA 04P for comment and concurrence (visible to all FOP
access levels).

6. FOPs with concurrence from NAVSEA 04P (visible to all FOP access levels).

7. FOP drafts (visible by QAR and Team Leads only).
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3.1 THE SEARCH RESULTS

Six Month Review Due Work List:

FOP Number:

Company Name:
Prep Date:
Prepared By:
Activity:
History:

Last Update Date:
Due:
Action:

The FOP number consists of the CAGE Code, two digit year and 01 or
02 for the FOP issued that year.

The company name associated with the FOP.

The date when the FOP was created and saved by the originator.

The name of the QAR who created the FOP.

The activity (DODAAC) of the originator of the FOP.

Click the “View” link in this column to open a new window containing
correspondence and forwarding history for this FOP.

The date the FOP was last saved.

FOPs due or overdue for the six month review.

Click the Review link to open the FOP for review.

Awaiting Team Lead Approval Work List

FOP Number:

Company Name:
Prep Date:
Prepared By:
Activity:
History;

Last Update Date:
Draft:

Submitted for
Review:

Date Submitted:
Edit:

Delete:

The FOP number consists of the CAGE Code, two digit year and 01 or
02 for the FOP issued that year.

The company name associated with the FOP.

The date when the FOP was created and saved by the originator.

The name of the QAR who created the FOP.

The activity (DODAAC) of the originator of the FOP.

Click the “View” link in this column to open a new window containing
correspondence and forwarding history for this FOP.

The date the FOP was last saved.

FOPs that have not been sent for Team Leader review are identified as
draft.

Identifies the PDREP User the FOP was sent to for review.

The date the FOP was sent for review.

Click the link in this column to open the FOP base page for the FOP.
This is the page from which editing and forwarding will take place.
Click the link in this column to delete the FOP.

Review Completed Work List

FOP Number:

Company Name:
Prep Date:
Prepared By:
Activity:
History:

Last Update Date:

The FOP number consists of the CAGE Code, two digit year and 01 or
02 for the FOP issued that year.

The company name associated with the FOP.

The date when the FOP was created and saved by the originator.

The name of the QAR who created the FOP.

The activity (DODAAC) of the originator of the FOP.

Click the “View” link in this column to open a new window containing
correspondence and forwarding history for this FOP.

The date the FOP was last saved.
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Draft:
Reviewed By:

Reviewed Date:
Edit:

Delete:

FOPs that have not been sent for Team Leader review are identified as
draft.

Identifies the PDREP User the FOP was reviewed by prior to sending to
the customer.

The date the FOP was reviewed by the Team Leader.

Click the link in this column to open the FOP base page for the FOP.
This is the page from which editing and forwarding will take place.
Click the link in this column to delete the FOP.

FOPs Submitted to Customer for Comment/Review Work List:

FOP Number:

Company Name:
Prep Date:
Prepared By:
Activity:
History:

Last Update Date:

Draft:
Reviewed By:

Reviewed Date:
Date Released to
Customer:
Action:

The FOP number consists of the CAGE Code, two digit year and 01 or
02 for the FOP issued that year.

The company name associated with the FOP.

The date when the FOP was created and saved by the originator.

The name of the QAR who created the FOP.

The activity (DODAAC) of the originator of the FOP.

Click the “View” link in this column to open a new window containing
correspondence and forwarding history for this FOP.

The date the FOP was last saved.

FOPs that have not been sent for Team Leader review are identified as
draft.

Identifies the PDREP User the FOP was reviewed by prior to sending
to the customer.

The date the FOP was sent reviewed by the Team Leader.

The date the FOP was forwarded to the appropriate customer.

Click the Edit link in this column to open the FOP base page for the
FOP. This is the page from which editing and forwarding will take
place.

FOPs Submitted to Technical Warrant Holder for Comment/Review Work List:

FOP Number:

Company Name:
Prep Date:
Prepared By:
Activity:
History:

Last Update Date:

Draft:
Reviewed By:

Reviewed Date:

The FOP number consists of the CAGE Code, two digit year and 01 or
02 for the FOP issued that year.

The company name associated with the FOP.

The date when the FOP was created and saved by the originator.

The name of the QAR who created the FOP.

The activity (DODAAC) of the originator of the FOP.

Click the “View” link in this column to open a new window containing
correspondence and forwarding history for this FOP.

The date the FOP was last saved.

FOPs that have not been sent for Team Leader review are identified as
draft.

Identifies the PDREP User the FOP was reviewed by prior to sending
to the customer.

The date the FOP was sent reviewed by the Team Leader.
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Date Released to
TWH:
Action:

The date the FOP was forwarded to the Technical Warrant Holder.

Click the Edit link in this column to open the FOP base page for the
FOP. This is the page from which editing and forwarding will take
place.

FOPs Submitted to NAVSEA 04P for Review/Concurrence Work List:

FOP Number:

Company Name:
Prep Date:
Prepared By:
Activity:
History:

Last Update Date:
Draft:

Reviewed By:

Reviewed Date:
Date Released to
TWH:

Action:

FOP Drafts Work List:

FOP Number:
Prep Date:
Prepared By:
Activity:
History:

Last Update Date:
Draft:

Edit:

Delete:

The FOP number consists of the CAGE Code, two digit year and 01 or
02 for the FOP issued that year.

The company name associated with the FOP.

The date when the FOP was created and saved by the originator.

The name of the QAR who created the FOP.

The activity (DODAAC) of the originator of the FOP.

Click the “View” link in this column to open a new window containing
correspondence and forwarding history for this FOP.

The date the FOP was last saved.

FOPs that have not been sent for Team Leader review are identified as
draft.

Identifies the PDREP User the FOP was reviewed by prior to sending
to the customer.

The date the FOP was sent reviewed by the Team Leader.

The date the FOP was forwarded to the Technical Warrant Holder.

Click the Edit link in this column to open the FOP base page for the
FOP. This is the page from which editing and forwarding will take
place.

The FOP number consists of the CAGE Code, two digit year and 01 or
02 for the FOP issued that year.

The date when the FOP was created and saved by the originator.

The name of the QAR who created the FOP.

The activity (DODAAC) of the originator of the FOP.

Click the “View” link in this column to open a new window containing
correspondence and forwarding history for this FOP.

The date the FOP was last saved.

FOPs that have not been sent for Team Leader review are identified as
draft “Y”.

Click the link in this column to open the FOP base page for the FOP.
This is the page from which editing and forwarding will take place.
Click the link in this column to delete the FOP.

The work lists can be downloaded into excel by selecting the Worklist Download link (Figure

3.4).
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bt Plan Wiorklist

Enstructions

[M} denates & mandatory eld

1, Entér mandatory Salds

2. Ent tional fiebds, §f mloamation is imoan

3. Coarect Sormat for Date Elements is WM /DO Y Y or wie Calendar
4, Clheke Display Workdist buten

(M) CAGE Code: OR (M} Uner Code:
Preparation Start Dake: = Erd Date: =
3 Freguent Sort By | PREPARATION DATE - ASC "_"_'._
Irdrequent
& Bath

[ Display Workast

Workint Download: Clck Beere to download data in Hioresolt Exoel format
TOTAL Result count:

AONATTEN TEAM LEAD APPRIAMAL
Last bt
Prip Dale Preparmd By Activity HWistory  Update  Dwadl Fer
[kl Revirw T

Date
Subnitted

Figure 3.4
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4 INITIATING A NEW FOP

When entering the FOP module of PDREP the Work list page displays with five tabs across the

top of the page: FOP Worklist; Create New FOP; FOP Transfer; FOP Search; and Report. See
Figure 4.1.

[ EoP Workdist | Create New FOP | FOP Transfer | FOP Search | Report |

| Fadlity Oversight Plan Workfist |
Instructions
(M) denotes a mandatory field
1. Enter mandatory fields
2. Enter optional fields, if information is known
3. Correct format for Date Elements is MM/DD/YYYY or use Calendar
4. Click Display Worklist button

(M) CAGE Code: OR (M) User Code:
Preparation Start Date: ? End Date: ?
® Frequent Sort By: | PREPARATION DATE-ASC [v|
O Infrequent
O Both

Display Worklist

PDREP NAVSEALOGCENDET PORTSMOUTH, NH. Version : 5.0.11, Build Date : 09/21/2012
Phone : (207) 438-1690 Email Technical Support
Thursday, 27th September, 2012

Figure 4.1

a. Toenter a new FOP, click the tab labeled “Create New FOP”. The Create a New FOP
page will display (Figure 4.2).

| FOP Worklist | Create New FOP | FOP Transfer | FOP Search | Report |
Fadility Oversight Plan

CREATE A NEW FOP

Plaase enter the CAGE for FOP Creation:

(™M) CAGE Code: |1YGES Create New FOP

PDREP NAVSEALOGCEMDET PORTSMOUTH, NH. Version : 5.0.11, Build Date : 09/21/2012
Phone ; (207) 438-1690 Email Technical Support
Thursday, 27t September, 2012

Figure 4.2

b. Enter the CAGE Code of the Contractor the FOP is being prepared for.
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Click the Create New FOP button. The Facility Oversight Plan form displays (Figure 4.3
and Figure 4.4).

. .
EOP Wofklist FCreateNew Fop  fop T(jntfu | FOP search

ht Pla
In.StruGtions

(IN) denotesmandatory field for *InFrequenr FOP

(FM) denotes a mandatory fied for" Frequent' FOP

1. Enter mandatory fields

2.Enttr OPtiOtlal Mids, if Informationis known

J.correct format for Oate Eltmfntsis MM/00O/YYYY or use Cdendar
4.To save the record, dick Save

S_To cancelthe process, ciKk Cancel

Save AsDrat S.ndforTearnleadReVleW | Cancal |
CAGE Code Information
[ R
(EM) CAGE COde: 88888
Company rtame: fIETCUT CO INC
Street Address:
aty, State. Zipz WATERTOWN, t-IAOA i2US
O FrtQutnc.
O Infrtout:nt
=
i) -
(FMD ActMty: N-&5112
uame:
Phone number. 999-m.9999
&ndlAddress: ;0 e gar@navy.m=
Team Code: 6233
(D)
(rki} -
- |
r-AddPC L, —r—Adal P OC
CAGE: Add CAGE toLISI
AssOOatecl CAt* Codes:
oo NG, —..,
licable NSEP Pr
_ Selectall that applies:
((FII\D/I; ONavalNuclear Propi.Asion Program (NNPP) ONavy Popusbn Program (Props)
OlLevei i/SUBSAFE (LJ/SS, Code 832) QSUPSHIP -Northrup Gn..mman (NG)
O0eep Submeroence Systems Program (OSSP) QSUPSHIP «Electnc Boat (E8)
ONuclear Plant Matenal (NPM, Code 87) OFfy8y-Wn (FSW)
oo e ]
(M) "TT —10n:
(FMD @ HECT

{IM) flarrative:
(FM)  (fdaxilium 4CI00 characttr$)
.a
FSC: —AddFSCrolljtt
Figure4.3
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Products Supplied to the NSEP Program
. |

(IM) Narrative:
(FM) (Maximum 4000 characters)

FSC: Add FSCto List

FSC(s) Associated with FSCM:
Delsta FSC from List

Narrative:
(FM) (Maximum 4000 characters)
Changes in the FSIP since Last Issue
(FM) Narrative:
(Maximum 4000 characters)

Supplier Audit Processes - In House

NO SAP RECORDS FOUND FOR THIS CAGE

Process Surveillance Program
s Process: [ _sELECT> B [ AddtoList

Product Audits/Inspections As a Result of QDE or Other Concerns

Narrative:

(FM) (Maximum 4000 characters)

NSEP Program Specific Technical Reviews

- Specificati <SELECT= [+
() pedieation:  m  dd o List

Duality Data Evaluation

Narrative:

(FM) (Maximum 4000 characters)

Other Information

Narrative:
(Maximum 4000 characters)

Approval Histo

[ Save As Draft ] [Cancell

PDREP MNAVSEALOGCEMDET PORTSMOUTH, NH. Version : 5.0.0, Build Date : 05/13/2010
Phone : (207) 428-1690 Email Technical Support
Maonday, 13th February, 2012

Figure 4.4

NOTE:

Mandatory fields in the FOP module are marked with (FM) for those contractors identified
as Frequent Suppliers, and (IM) for those contractors identified as Infrequent Suppliers.
Contact your Team Leader for guidance on determining Frequent vs Infrequent Suppliers.

d. Components of the FOP page are described below.
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8. Frequent/Infrequent - The system defaults to Frequent. If the Contractor is an
Infrequent Supplier, click the circle next to Infrequent to change from the default.

9. QAR Representative Information: The Activity, Name, Phone Number, Email
Address, and Team Code will default to the information in your user profile, but can
be changed if you are entering a FOP on behalf of another QAR (Figure 4.5).

® Infrequent

Duality Assurance Representative (QAR

(1M) —_
(FM) Activity: | TPLAMND
Name: | TEST PLAN
Phone Number: |555-555-5555
Email Address: |test@aboutblank.com

Team Code: 0541

Figure 4.5

10. Contractor: The appropriate Contractor Points of Contact are selected from the POC
listings for your organization. When you find the appropriate Contractor Information,
click “Add POC to List”. The selected POC will be identified in a box below the
selection screen as shown below. Multiple selections can be made by selecting
additional POCs and clicking “Add POC to List”.

Contractor
<SELECT>
(M) N23778-POC 2
(FM) N23778-POC 2
N23778-POC 2 | |
[ AddPOCtolist | [ AddNewPOC |

Note: You can only edit your own POCs
Phone Number Email Address Edit | Delete

TPLAND ONE POINTOFCONTACT|555-555-5555 |POC@CONTACTME.COM
TPLANO JOE N/A JOE@BIGBANG.ABC
CAGE: [ LookupCAGE | [ AddCAGEto List

1UCPS
Associated CAGE Codes:
| Delete CAGE from List |

Applicable NSEP Programs

Figure 4.6

A. IfaPOC is not on the listing, a new POC can be added within the FOP input
screen. To add a new POC, click “Add New POC”. The Add Point of Contact
screen will open, and the new POC information is entered as identified in Section
2.2 of this guideline. Once the new POC information is entered and saved, cancel
out of the POC page by clicking “Cancel” until you are returned to the FOP data
entry screen. The POC added will be included in the POC selection on the FOP
input screen.
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(M) POC Name:
(™) Contact Type:
Activity/Company Name:

DODAAL:

CAGE Code:

Address:

City:
State/Province:
Country:
Zip/Postal Code:
Phone Number:
Fax Number:

(M) Email Address:

Name

MILLIE MOOSE

Add Point of Contact

Instructions

(M) denotes a mandatory field

1. To add new Point of Contact, click Add New POC
2. Enter mandatory fields

3. Enter known optional fields

4, Click Save to add to list

5. Click Cancel to cancel the process

+ Saved Successfully

[MILLIE MOOSE |

[NAYY UNITED STATES DEPARTMENT O
o |

[3742 MARYLAND AVE |

[NORFOLK |
[WAIRGINIA
|UNITED STATES

23511-3015

|MILLIE@NOEMAIL.COM

Point of Contact
Organization

Edit | Delete

Contact Type
Mawy UMITED STATES DEPARTMEMNT OF THE [

(IM)
FM)

Figure 4.7

Contractor

<SELECT>

00945-5TANLEY RICHARDZSON - ALASKAN COPPER COMPANMNIES INC
00997-EvAN KROMETIS - SCANDIA MFG CO
01020-COMPANY CONTACT - NAWY UNITED STATES DEFARTMENT OF THE

Mote: you can only edit your own POCsS

DODAAC/CAGE Name Phone Number Email Address Edit | Delete
01020 COMPANY COMTACT COMPANYCONTACT@EMAIL.COM
01020 COMPANY PRESIDENT COMPANYPRESIDENT@EMAIL.COM
010z0 MILLIE MOOSE MILLIE@MOEMAIL.COM
Figure 4.8
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A. CAGE: Enter associated CAGE Codes if appropriate or click Lookup. This
should be any associated CAGE Codes (multiple locations or facilities) of the
Contractor the FOP is being created for.

CAGE: [ LookupCAGE | [ AddCAGEtoList

1JCPS
Associated CAGE Codes:
I Delete CAGE from List I

Applicable NSEP Programs

Figure 4.9

11. Applicable NSEP Programs: Identify the applicable NSEP program the products are
produced for by this Contractor. Multiple selections can be made by clicking in the
boxes next to the appropriate program.

Applicable NSEP Programs

Select all that applies:

{(;m% [INaval Nuclear Propulsion Program (NNPP) O Navy Propulsion Program (Props)
[JLevel I/SUBSAFE (LI/SS, Code 832) [0 SUPSHIP - Northrup Grumman (NG)
[Ooeep Submergence Systems Program (DSSP) [0 SUPSHIP - Electric Boat (EB)
O nMuclear Plant Material (MPM, Code 87) O Fly-By-wire (FEW)

Assurance Provision

Figure 4.10

12. Highest Contractually Imposed Quality Assurance Provision: Select from a drop

down selection the highest level quality program implemented at the Contractor
facility.

Assurance Provision

D
(1) Provision:
(FM) <SELECT= [~
 BerErEEErEnEkEd to the NSEP Program
52.246-11 - Higher Level -
MIL--45208A,
(M) Narrative: |pIL-C-9858
(FM)  (Maximum 4000 characters) s q.go07
1S0-10012-1 1~

FSC: Add FSC to List

—

Figure 4.11

13. Products Supplied to the NSEP Program: Enter a detailed narrative description of the
products supplied by this Contractor.

Products Supplied to the NSEP Program

(IM) Narrative:
(FM) (Maximum 4000 characters)

FSC: AddFSCto List

FSC(s) Associated with FSCM:
Delete FSC from List

Areas of Concern
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14.

15.

16.

17.

Figure 4.12

A. FSC: Enter the FSC Code if known in support of the Products Supplied, and
Click Add FSC to List. To add multiple, repeat this for each FSC applicable to
this Contractor. To delete an FSC from the listing, select the FSC to delete and
Click Delete FSC from List.

Areas of Concern

Narrative:
(F™) {Maximum 4000 characters)

=]
Changes in the FSIP since Last Issue
"~/ =

Narrative:
(F) {Maximum 4000 characters)|

Supplier Audit Processes - In House

NO SAP RECORDS FOUND FOR THIS CAGE
Process Surveillance Program

{I™) Process:

™ <SELECT> o] | AddtoList

Figure 4.13

Areas of Concern: Enter a detailed description of the areas of concern associated with
this Contractor. These concerns are based on the outcome of Quality Data Evaluation
and customer input and requirements. Refer to the QARI for additional guidance.

Changes in the FOP since the Last Issue: Enter a description of the changes to the
FOP since the original issue of the plan. This may be as a result of subsequent
Quiality Data Evaluation or a change in the Contractor. Refer to the QARI for
additional guidance.

Supplier Audit Process — In House: At initial creation of the FOP, this field is not
editable. When the FOP is saved, the SAP information will be pulled from the SAP
module within PDREP for the Contractor.

Process Surveillance Program: Select the process utilized by the Contractor from the
drop down selection and Click Add to List. Once selected, the process will show in
the Add FOP Process block (Figure 4.14).

A. Select the frequency for the process surveillance from the drop down selection
(Daily, Weekly, Monthly, Quarterly, Semi-Annual)

B. Click Save Process to add the process to the FOP (Figure 4.15)
C. Click Cancel Process Add to cancel the addition of the process to the FOP.

D. Add additional processes as appropriate.
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(F Process: | GAS LEAK g [Aaduis

Add FSIP Process

Process{es) Frequency
GAS LEAK Daily [v]
Save Process ][ Cancel Process Add ]
Figure 4.14

Process Surveillance Prog

() Process: [ Gas LEAK g [(Addws

Process{es) Frequency Delete
ooy

Figure 4.15

18. Product Audits/Inspections As a Result of QDE or Other Concerns: Enter the
products and characteristics to be inspected during in-process inspections or during
final inspections.

19. NSEP Program Specific Technical Reviews: Select the applicable technical review
from the drop down selection and Click Add to List (Figure 4.16).

NSEP Program Specific Technical Reviews

(FM) Spedification: | MIL-STD-2041 - Military Standard Contral of Detrimental Material D Add to List
Duality Data Evaluation

Figure 4.16

A. Specification: The specification will be shown in a block below the selection with
the scheduled date defaulted to the current date (Figure 4.17).

NSEP Program Specific Technical Reviews
(Fr1) Specification: | MIL-STD-2041 - Military Standard Control of Detrimental Material D Addto List

Add FSIP Specification

Specification(s) Scheduled Date Completed Date
MIL-STD-2041 - Military Standard Control of Detrimental Material b2f14f2m2

Save Specification ] [ Cancel Specification Add ]

Data Evaluation

Figure 4.17

B. Save Specification Button: Click the Save Specification button to finalize the
specification (Figure 4.18). For the NSEP Program Technical Reviews, when the
specification is selected, a Notes narrative field is provided to identify any notes
or information related to the technical reviews.
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NSEP Program Specific Technical Reviews

(FM) Specification: |<SELECT> v
Specification(s) Scheduled Date Completed Date Delete
MIL-STD-7&7 Military Standard Control of Hardware 06/01/2012
MIL-P-23199 Packaging for Special Components 05/01/2012 12f21/2012
BFLAT B
Notes:
(Maximum 2000 characters)
S =
Figure 4.18

C. Scheduled and Completed Dates: This date can be modified and a completion
date can be included if the review has been completed. In order to save any date
entries or modifications, the Save As Draft button must be clicked.

D. Delete Button: The specification can be deleted from the FOP by Clicking
Delete.

20. Quality Data Evaluation (Figure 4.19): Enter the conclusions drawn from the
evaluation of QDE, including trends identified by the data, summary of the Corrective
Actions, or other data supporting the performance of the Contractor. If QDE is to be
attached to the FOP, reference the attachment within this field.

Add to List
Duality Data Evaluation
Narrative:
(FM) (Maximum 4000 characters)
Other Information
Narrative:
(Maximum 4000 characters)

Approval Histo

Figure 4.19

21. Other Information (Figure 4.19): Enter additional information pertinent to the FOP,
including the location and nature or Quality Assurance Records, QAR staff training
requirements, NSEP certification requirements, etc.

e. Save As Draft: Click to save any changes to the current page without exiting the page.

f. Cancel: Click here to exit the current page without saving any changes. The system will
return you to the last page viewed before you began data entry and all unsaved changes
will be discarded. If you have saved the record, and need to add attachments to the FOP,
Click Cancel to return to the Base Page for this saved FOP.
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5 UPDATING AND FORWARDING A FOP

The newly created FOP can be either saved at draft status for completion at a later date, or it can
be forwarded to the Team Lead for review.

a. Clicking the Save as Draft button, and then cancelling out of the form will place the FOP
at draft status in the worklist (Figure 5.1).

Facility Owershypht Plan Workdist
Instructions
A

o i3 krary
a. o Elmants is HM/DDSYYYY o use Calendar
&, Choie Display 'Worklist butten

(M CAGE Code: R (] User Code:
Preparation Start Dute: = End Date: =
O Frequent Sort By: | PREPARATION DATE - ASC v
Indre
) Bath

[ Coaplay Woram_]

gkt Dowenload: Clek beere to dowrioad data in Mirosolt Excel format
TOTAL Result count: 9

AOWATTENG TEAM LEAD APPROVAL

Last
Prop Dats Preparod By Activity Wistory  Updats

[

FOPs SUBHITTED 7O CUSTOHER FOR COMHMENT | REVIEW

Date
Rehegsed Due  Action

Last C
Preparedd By Activity History  Update  Draft """":v""" L i
Dt T L Ol

Datn

Prop Date Prepared lly  Aetivity Hislery ""'DI::""" Graf Udil Delete

Figure 5.1

b. When the record is saved, a message will display indicating the record has been saved
successfully, and a new button will appear labeled “Send for Team Lead Review” (Figure
5.2).

| FOP Worklist | Create New FOP ‘ EQP Transfer ‘ FOP Search | Report |
Facility Oversight Plan

Instructions

(IM) denotes a mandatory field for 'InFrequent’ FOP

(FM) denotes a mandatory field for "Frequent’ FOP

1. Enter mandatory fields

2. Enter optional fields, if information is known

3. Correct format for Date Elements is MM/DD/YYYY or use Calendar
4. To save the record, click Save

5. To cancel the process, click Cancel

« Your changes to this record were saved successfully

[ Send for Team Lead Review ] I Cancel ]

Figure 5.2
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c. Add any attachments or additional information to the FOP.

d. When the FOP is ready to send for review, click Send for Team Lead Review button.
The FOP Send Message form will display (Figure 5.3).

I FOP Wiorkdsr | Create Mew FOP | FOP Transfar [ FQP Saarch | Beport |
Instructions

M} denotes a mandatory field

1. Enter email address of Recipient or To Emall List must have an email address.

2. Select an actraty from Add Email to TOJSCC and chek on Get List button. Selaect an emal address
from the list and click Add TO Emall or Add ©C Emall button to add to the To Emall List kst or CC
Email Lisk bst,

3. If email address is not available in the Est to add to the CC list then enter the email address in
the CC: feld and chek Add CC Email: CC Buttasn to 5dd ta the ©OC Email List

4, Chick on Send button bo send email

5. Chek Camncel to réturn bo Bréadud page

FOP; DDAy = 2011 <01

Sand | [ Cancel |

This correspondence will be sent to the follewing reciplents

To I Add To Emasl. To List ]
add Emall to TO/CC o= B0 TS E|
2
. . |
Add TOEmail || Add GG Email
oo [ AddCCEmail CCLat |
Subject: | SEND CORRESPONDENCE TO SUPERVISOR B
Same Dy: QAR FIIF [- |
Sgndez's Fmail: = S 3
Conbenl= Correspondence Type: SIND CORRESECMDENCE TO SUFERVISCR

O artach FOP (n POF format)h

(o)

Figure 5.3
e. The following steps describe how to send the FOP for review.
1. The Subject drop-down should default to “Submit FOP for review”.

2. Select Add Email to TO/CC: The activity will default according to the DODAAC of
the FOP originator.

3. Assure the desired Activity/DODAAC recipient is selected from the “Add Email to
TO/CC” drop-down box.
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4. Select a specific Email recipient address from the selection box.
5. Click the “Add TO Email” button.

6. Alternatively, the recipients Email address may be typed directly into the “To” field.
Click the “Add To Email: To List” button to add the address to the To list.

7. If you wish to add CC addresses then you may do one of two things.

8. Type them into the CC: box and click the “Add CCEmail: CC List” button (this must
be done one address at a time). Or

9. Select an address from the email list then click the “Add CC Email” button to add the
address to the CC list.

10. Enter any desired message into the Content: box.

11. Click the checkbox next to the “Attach FOP (in PDF format) to attach a copy of the
FOP.

12. Click “Cancel” to cancel the action.
13. Click “Send” to complete the forwarding action and release the FOP to the Reviewer.

14. A PDREP Message indicating the message was sent successfully will display (Figure
5.4).

Home » Feedback » Links » User Profile » PDREP Manuals User: . _ _ ____ ___)=logout

PDREP Message

CAGE Code 71905
Message FOP Email sent successfully

Continue

PODREP NAVSEALOGCEMDET PORTSMOUTH, NH. Version : 5.0.11, Build Date : 09/21/2012
Phone : (207) 438-1690 Email Technical Support

Thursday, 4th October, 2012

Figure 5.4
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6 FOP BASE PAGE

The FOP Base Page is the primary working page for a FOP after it has been entered into PDREP.
Originators may continue to update the information on a FOP even after it has been reviewed and
sent to the customer. The base page also provides originators and others with a method of
reviewing current FOP data, and sending relevant correspondence.

Home = Feedback » Links = User Profile = PDREP Manuals User; = logout

| FOP worklist | Create New FOP | FOP Transfer | FOP Search | Report |

N QUICK VIEWS FOP QAR Data Entry
.-'lg.'. Fl_: = = =

EOE (BDF CAGE Code: 71903

versionl Draft: Mo

history QAR Nane:

PENTETIEC  Team Lead:
Vigw/Uplgad Files (27} | Last Action: SEND CORRESPONDENCE TO SUPERVISOR on 10/04/2012

Uger Profile QAR Editable and Viewable Fields
View/Edit FOP D
View Comments and Recommendatigns

Downio

Send Message To
Sypervisor | General

POREP NAVSEALOGCENDET PORTSMOUTH, MH. Version : 5.0.11, Build Date : 09/21/2012
Phone : (207) 438-1690 Email Techmical Support

Figure 6.1
Options available from the FOP base page are described in the sections below:

6.1 View/Edit FOP Data

This link opens the same data entry page that was used to create the FOP and allows the user to
add additional information to the record. See Figure 6.2 and Figure 6.3
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| FOP Worklist I Create New FOP I FOP Transfer | FOP Search | Report |
Facility Oversight Plan

Instructions

(IM) denotes a mandatory field for 'InFrequent’ FOP

(FM) denotes a mandatory field for 'Frequent’ FOP

1. Enter mandatory fields

2. Enter optional fields, if information is known

3. Correct format for Date Elements is MM/DD/YYYY or use Calendar
4. To save the record, click Save

5. To cancel the process, click Cancel

[ Save As Draft I [ Send for Team Lead Review ] [ Cancel ]

CAGE Code Information
(1)

(FM) CAGE Code: S85885
Company Hame: METCUT CO INC
Street Address:
City, State, Zip: WATERTOWN, MA 02172 US
& Frequent
O Infrequent
Duality Assurance Representative (QAR
(Ir) ity |
(FM) Activity: [N45112

Name: |Joe Qar
Phone Number: |593-995-9939

Email Address: |joe.qar@navy.mil
Team Code: 6233

N45112-ZARA SILVERMAN - NAVAL SEALOGISTICS CENTER DETACHMENT i

(Ir) S3619A-JOHN FLYMNMN SEXTON - DEFENSE CONTRACT MAMNAGEMENT AGEMNCY
(FM) SCO100-ED KAPUSINSKI - DEFENSE SUPPLY CENTER
SC0400-0A MANAGER - DEFENSE SUPPLY CENTER

AddPOCtolist | [ AddNewPOC |

CAGE: [ LookupCAGE | [ AddCAGEta List

Associated CAGE Codes:

I Delete CAGE from List
D

Select all that applies:

gm [ naval Nuclear Propulsion Pragram (NNPP) [ navy Propulsion Program (Props)

[ Level 1/SUBSAFE (L1/5S, Code 832) [ SUPSHIP - Northrup Grumman (MG)

[ pbeep submergence Systems Program (DSSP) [ SUPSHIP - Electric Boat (EB)

[ nuclear Plant Material (NPM, Code 87) O Fly-By-wire (FBW)

Assurance Provision
gm Provision: |<SELECT> M
Products Supplied to the NSEP Program
(IM) Narrative:
(FM)  (Maximum 4000 characters)
car. AAAd FQr tn lict
Figure 6.2
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Areas of Concern

TEST [=]
G Harrative:
(Maximum 4000 characters)
Changes in the FOP since Last Issue
Narrative:
(FM) (Maximum 4000 characters)

Supplier Audit Processes - In House

Audit I.D. Number Process{es) Audit Date Audit Result

N45112- HYDROSTATIC TESTING

N45112-2012001 METALLURGI L LABORATORY

N45112-2012001 HYDROSTATIC TESTING

N45112-20 1 METALLURGI / CHEM L LABORATORY

N45112-2012001 HYDROSTATIC TESTING

N45112-201 METALLURGI L LABORATORY

N45112-20 HYDROSTATI

N45112-201 METALLURGI L LABORATORY

N45112-2012001

N45112- 1 METALLURGI L LABORATORY

N45112-2012001 HYDROSTATIC TESTING

N45112- METALLURGI CHEM L LABORATORY

N45112-2012( HYDROSTATIC TESTING 012 NOT APPLI

N45112-2012001 METALLURGI CHEMICAL LABORATORY j2012 NOT APPLICABLE

N45112-20 HYDROSTATIC TESTING /2012 NOT APPLI

N45112-2012001 METALLURGIC CHEMICAL LABORATORY j2012 NOT APPLICA

N45112-2012001 HYDROSTATIC TESTING /2012 NOT APPLICA|

N45112-20 1 METALLURGI CHEMICAL LABORATORY f2012 NOT APPLI

N45112-201 1 HYDROSTATIC TESTING /2012 NOT APPLI

N45112-2012001 METALLURGI L LABORATORY /2012 NOT APPLI

N45112- HYDRO /2012 NOT APPLI

N45112-2012001 METALLURGI CHEM L LABORATORY 08/28/2012 NOT APPLICABLE
gm Process: | selecT> [v] [AddwList |

Process(es) Frequency

25 - ALLOY IDENTITY

Product Audits/Inspections As a Result of QDE or Other Concerns

EST [=]
Narrative:
(FM) (Maximum 4000 characters)
NSEP Program Specific Technical Reviews
(FrM) Specification: | <SELECT> [v] [[AddwolList |
Scheduled Date Completed Date Delete
MIL-STD-767 Military Standard Control of Hardware 10/01/2009
MIL-P-22199 Packaging for Special Components 03/30/2010
Hotes:
(Maximum 2000 characters)
Quality Data Evaluation
TEST [-]
Narrative:
(FM) (Maximum 4000 characters)
Other Information
Harrative:
(Maximum 4000 characters)
Approval Histol
Submitted To Approval Date Sent to Custome:
A 06,
09/23/2008

Figure 6.3
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6.2 View Comments and Recommendations

This page displays the comments and recommendations that are given as the FOP is routed
through the review change. These comments and recommendations are from the Customer,
Team Leader, Technical Warrant Holder, and NAVSEA O4P. (See Figure 6.4)

Home » Feedback « Links « User Profile « PDREP Manuals User: ) » logout

FOP Waorklist | Create New FOP | FOP Transfer | FOP Search | Report

Instructions

(IM) denotes a mandatory field for 'InFrequent’ FOP

(FM) denotes a mandatory field for "Frequent’ FOP

1. Enter mandatory fields

2. Enter optional fields, if information is known

3. Correct format for Date Elements is MM/DD/YYYY or use Calendar
4, To save the record, click Save

5. To cancel the process, click Cancel

Facility Oversight Plan

CAGE Code:

Company Name:
Street Address: 51UU BELFIELD AVE
City, State, Zip: PHILADELPHIA, PA 19144-1733 US

Frequent? Yes

Duality Assurance Representative (QAR

Activity: S4306A
Name: WILLIAM MANMNIX
Phone Number: 215-842-0436
Email Address: WILLIAM.MANNIX@DCMA.MIL
Team Code: EXTAF

To view FOP for 71905-201101 Click here

NO HISTORY AVAILABLE

Cancel

POREP NAVSEALOGCENDET PORTSMOUTH, NH. Version : 5.0.11, Build Date : 09/21/2012
Phone : (207) 438-1690 Email Technical Suppaort

Figure 6.4

6.3 Send Message To

The page that displays is nearly identical to the forwarding page previously discussed and the
same conventions should be followed. Message types include “Submit FOP for Review”,
“Forward FOP to NSEP Customer”, “General Message” and “Follow-up”. The page that results
from clicking the Send Message to General link is displayed in Figure 6.5

NOTE

The primary benefit of using the messaging features of PDREP is tracking of
correspondence in FOP History. All FOP correspondence generated from within PDREP
will be captured in history and therefore provides a comprehensive audit trail.
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Hamg = Fasabagk « Linkj + Lgsr :rg."'.lli' =

Daar

| pos werkdiss | Craass tawroe | EoeTransiar | EOSaarch | Bapen

Instructions
(M} denabes 2 mandatery field
1. Enter email address of Recipient or To Email List muschive anamuil sdcrass

2. Selezt an §stivity frem Add Email be TOSCC ang click on Gek List button Salactan amail sddrans from tha
lige wnd click Add TO Enanil or Add CC Emeail button to add 0 the To Email List list or O Email List sz
3. liemall address i not svailable inthe listto acd to the OC list then anter the email addrass in the O

foald mnd clich Add OC Enaall CC bistton te add ve cha OC Email List.
&, Click on Samd button v sand amail
5. Clizk Canced pa raturn b2 pravicud pigd

FORT1503-2011-01

This correspondence will be sent to the following recipisnts

Toe [ Add To Emad. To Liss

J

tAdd Emall ta TOMOD: <5ELECT: El

ADAM E HELINSHKTTWH) - adam kelnskoy Enaywymi
ADAM L BOWARS -adam powars Snarvymil

ADAN GARCIA - sdarsarss Edoma mi

ADRIENNE A MORGAN - sanenne morganBEnaymi

(CAsdTOEmal | [ AcdCCEmal_ |

ot [ AddCC Emad:CC Last

)

subjece | SEND CORRESPONDENCE TO SUPERVISOR |

List of attachmants:

| Al Apmsrrerts !
QDE for FOF pif : QDE for FOP

FSIPT1505201101 : FORWARD FSIP TO NSEP CUSTOMER
Mardng MPRpdf Madang MPH

Te pard 68 afisormari saael tha "ol splans AF EREemErs

To wingt = iy sllsctcerly pram o= Pl CTEL by and dick on st =gl rame

Bans Bis
Fander"s Emasl:

Cantent CeaprsfponSenes Type! FEND CORRIFFONDERCE TD SURERVIZCOR

O Ateach FOE [in #0F farmat)

FORERPMNAVEEALOGCENDET FORTEMOUTH, N Version: 5.0.1 1. Bwild Date: 092172012

Phona 1 [207]438-1690 Email Technical Supcors

Figure 6.5
6.4 Quick Views

The links in the “Quick Views” section of the FOP Base Page provide a way to quickly review

the various forms associated with a FOP as described in the sections below.

6.4.1 View FOP

Clicking the View FOP link opens the Facility Oversight Plan (FOP) in a new window (Figure

6.6 and Figure 6.7).
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Facility Owversight Plan (FOP)

CAGE Code SKz18

Frequent M

Company Name: DAUGHTRIDNGE SALES CO INC
Street Address 600 SGRACEST

City, State, ip: ROCKY MOUNT, NC 27803-2019

Quality Assurance Representative [QAR)

Name DAVID L FOGG

Activity: S4306A
Activity Name: DEFENSE CONTRACT MANAGEMENT AGENCY
Address 700 ROBBINS AVE
PHILADELPHIAPA 19111
Phane Number 336-547-4075
Email Address DAVID.FOGGEHCMAMIL
Team Code: EXTAD

CONTRACTOR
DODAAC/ CAGE Phone Number Email Address

Associated CAGE Codes

4]

APPLICABLE NSEP PROGRAMS

Maval MuclearPropulsion Pregram (NNER) Mawvy Propulsicn Pregram (Props)
Level I/SUBSAFE [L1/SS, Code 832) SURSHIF -Marthrup Grumman [NG]
Dze=p Submeargence Systems Pragram (OSSP SUPSHIF -Elzctric Baat [EB]
Muclear Plant Material [NPM, Code 87 Fly-By-wire (FEW)

HIGHEST CONTRACTUALLY IMPOSED QUALITY ASSURANCE PROVISION
Prowvision: 01-52246-2 -5Standard Form 32

PRODUCTS SUPPLIED TO THE NSEP PROGRAM
DAUGHTRIDGE SALES IS ADISTRIBUTOR FOR WIKA PRESSURE GAGES.

Narratives
FSC(s)Associated with FSCM:
AREAS OF CONCERN

31AUG2012:8LOTS OF GAGES HAVEBEEN PROVIDED FOR INSPECTION AND ACCEPTAN
Narrative: DEFICIENCIES NOTED. NOAREAS OF CONCERMN AT THIS TIME. DAUGHTRIDGE IS A NEW Ct
THEY HAVE PROVIDED 1 LOT OF GAGES FOR IBA NO AREAS OF CONCERN,

Narratives 31AUG2012:NO CHANGES TO THEFOP AT THIS TIME DAUGHTRIDGE IS A NEW CONTRAC

MATERIAL INSPECTION REPORT (3 Years)
MIR # Quantity Received Quantity Rejected Inspection Date

N4523A-10040C14 4 4 2
N45234-10056C08 4 4 2
M&2158-10324C07 ] u} 2
N42158-11290C05 i2 0 2
NOD104-12177803 29 o
NOD1D4-12178803 28 Ju)

SUPPLIER AUDIT PROCESSES (SAP) - IN HOUSE (3 Years)

NO SAP RECORDS FOUND FOR THIS CAGE

Figure 6.6
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SURVEY DATA (3 Years)

Contract Number Completion Date
551112-110321 4 11

PRODUCT QUALITY DEFICIENCY REPORT (3 Years)

Preparation - Qty Qty Def
Date Category Status Critical| Contract# Received |Deficient Raspons
R
N42158-10511 E SPM4As10WESE 2 2 J O
I
=
EA4530-1101549 o S5PM4Ac11WDY1 1 L NOW 03/05/201
FA4530-110165 g: SPM4As11vVDl 1 i LM R O
I
We2G2W-10410 Z SPM4AB10WE3| 13 13 gl

PROCESS SURVEILLANCE PROGRAM

Process(es)
ACEABILITY
DER COMNTROL

PRODUCT AUDITS,/INSPECTIONS AS A RESULT OF QDE OR OTHER CONCERNS

21AUGZ2012: DAUGHTRIDGES SALES HAVE PROVIDED 8 LOTS OF GAGES FOR INSPECTIO
Narrative ACCEPTANCENO DEFICIENCIES NOTED, DAUGHTRIDGE SALE IS A NEW COMTRACTOR, D
HAS PROVIDED 1 LOT OF GAGES FOR I8 NO DEFICIENCIES NOTED.

PROGRAM SPECIFIC TECHNICAL REVIEWS
Specification Completed Date

WMIL-5TD-207 3 -5tanda

Notes

QUALITY DATA EVALUATION
31AUGZ012:0ATAANALYSIS FOR PERICD 1 MAR 2012 THRU 31 AUG 2012, THERESULTS,
BOSTED IM PORE. THERE WERE NO CORRECTIVE ACTION REQUESTS AND MO PQDR'S ISSU
THIS PERIOD, DATA ANALYSIS FOR PERIOD OF AUGUST 1 TOOQCTOBER 31,2011, THERES
POSTED IN PODRE. THEREWERE 0 CORRECTIVE ACTION REQUEST ISSUED AND 0 PQDR REC

PRODUCT EXAMINATION: PRODUCT EXAMINATION IS PERFORMED IN ACCORDANCE WIT
REQUIREMENTS, REQUIRED [MANDATORY | INSPECTIONS, AS WELL AS ANY INSPECTIONS
ARESULT OF QDE, AREIDENTIFIED DURING CONTRACT REVIEW AND PLANNING, & CHECEK
INDICATING REQUIRED INSPECTION, APPLICABLE SAMPLE SIZE AND DATE COMPLETED,
MAINTAINED IN THE CONTRACT FILE. THERESULTS OF ALL PRODUCT EXAMINATIONS AR
DOCUMENTED OMN 171165 THE 17 11 IDENTIFIES THE CHARACTERISTICS SELECTED AND
USED FOR PRODUCT EXAMINATION, COMPLETED 17 115 AREMAINTAINED IN THE CONT
ADDITIONTO THESURVEILLANCETASKS LISTED ABOVE, ALL APPLICABLE MANDATORY |
AREACCOMBPLISHED IAW THE NSEC QARI AND ANY ADDITIONAL QALIS/LODS NECO MIS,
CONTRACT RECORDS AREKEPT IN FILE CABINET MARKED NSEQ CONTRACTS BY CONTRA
CONTRACTOR FILES ARE KEPT IN QAR CUBICLE ALL ELECTRONICFILES AREBACKED UP
WEEKLY. THESERECORDS ARE SAVED FOR 6.2 YEARS

Narrative:

Narrative:

POREF NAVSEALOGCENDET PORTSMOUTH, NH, Versien:5.0.11, Build Date: 0%/21/2012
Chane - ?N71428-1 890N Fmail Tarhnical Sunnart

Figure 6.7

This page provides the information for the Contractor that is contained within the PDREP
system (including performance data) and the information entered by the QAR. Also displayed is
the following information.

a. Material Inspection Reports (MIRs) — a three year view listing of receipt inspection
activity, by Report number, Quantity Received, Quantity Rejected, and Inspection Date.
Note this listing includes all receipt inspections performed for the Contractor CAGE,
regardless of the inspecting activity.

b. Supplier Audit Program (SAP) — a three year view listing the completed and pending
audits for the Contractor CAGE, by Audit Number, DCMA Participated, Corrective
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Action Completed, Date Audited, Process, Process Audit Date, and Audit Results. Note
this listing includes all audits associated with the CAGE, regardless of the auditing
organization.

c. Surveys — athree year view listing the completed surveys for the Contractor CAGE, by
Survey Number, Contract Number, FSC and Survey completion date.

d. Product Quality Deficiency Reports (PQDRs)- a three year view listing the PQDRs
associated with the Contractor CAGE, by Report control Number (RCN), Category,
Critical Safety Item identification, Quantity Received, Quantity Deficient, and Closed
Date. Note that the PQDRs included are all associated with the CAGE, regardless of the
final disposition of responsibility or cause.

e. The individual records included on the View can be selected and a view of the record in
PDREP is returned. This feature allows the user to view the specific records included
within the FOP.

6.4.2 Download FOP (PDF version)
This displays the FOP in a new window in PDF format so the user can save or print the FOP.

6.4.3 History

This displays a comprehensive history of all forwarding actions and correspondence to date for
the subject FOP. The text of all e-mail messages will display on the History page.

6.5 Attachments

Files of various types that support the FOP be attached to a FOP in PDREP.

6.5.1 View/Upload Files

Click this link to see any files that have been attached to the PQDR to date. The number of
currently attached files will appear in parentheses. To attach new files, click the “View/Upload
Files” link and then click “Add Attachments” and follow the instructions on the page. The
maximum file size for any single attachment is 10 megabytes.

6.6 User Information

6.6.1 User Profile

The “User Profile” link here will redirect you to the same page as the “User Profile” link at the
top of most PDREP pages and is placed here as a convenience.
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7 FOP REVIEW ACTIONS

On receipt of a new FOP, the Team Leader will look up the FOP on the Worklist (Figure 7.1)
and click Edit/Review for the subject FOP.

Home » Feedback = Links » User Profile « PDREE Manuals SEETS Negout

FOP worklist

Create New FOP | FOP Transfer | FOP Search | Report

Facility Oversight Plan Worklist

Instructions
(M) denotes a mandatory field

1. Entermandatery fizlds

2. Enteroptienzl fields, ifinfermation is known

2. Correct fermatfer Date Elemants is MM/DDSYYYY or uss Calendar
4, Click Display Worklist butten

(M) CAGE Code: OR (M) User Code: | DFOGGE
Preparation Start Date @? End Date: @
) Frequent Sort By |PREP.—'¥.R.—'-‘-.T|ON DATE- ASC M
O Infrequent
@ Both

Display Worklist
Worklist Download: Click here to download data in Microsoft Excel format
TOTAL Result count 13
AWAITING TEANM LEAD APPROVAL
Date Submitted Due Action

Prep Date Prepared By |Activity History L”tbg:ed"’te Draft

Submitted For
Review To

OX318 [DAUGHTRIDGESALES COINGCL/08/2011DAVIDLFOGEE43064 View [10/03/2012) N RWATS1 10/03/2012 Edit

FOPs SUBMITTED TO CUSTOMER FOR COMMENT /REVIEW
[Y=3 =

Cod Company Hame Prep Date | Prepared By Activity History | Update |Draft

B Date = Dwe | Action
Date

Reviewed | Review Released
¥

21D LFOGE4306A View |03/02/2013 N 08
20D
201D
201D
20D
20D
20D
20D
21D LFOGGS

A|m|@(o o@lo|a|=

POREP MAVSEALOGCENDET PORTSMOUTH, NH, Version: 50,11, Build Date: 05/21/2012
Phone : (207)438-1630 Email Technical Suppart

Figure 7.1

a. Click the Save button to save any changes to the current page without exiting the page. A
page can only be saved if all mandatory fields are completed. If required information is
missing then an error message will display at the top of the page specifying what
information is missing.

b. Click the Approve and Archive button to save all changes to the current page and
approve the FOP with the information contained in the entry page. A confirmation
message will display indicating the record was saved successfully and has been marked
“Reviewed”. A new button selection will appear allowing the Team Leader to Archive
the FOP and Send to the appropriate NSEP Customer.
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c. Click the Cancel button to exit the current page without saving any changes. The system
will return you to the last page viewed before you began data entry and all unsaved
changes will be discarded.

d. The Team Lead can modify the data within the FOP, or can identify those changes
required to the QAR for their action.

7.1 FOP FORWARDING TO CUSTOMER ACTIONS

When the FOP is complete, and the Team Leader has clicked the Approve and Archive button,
the record is archived and the button changes to “Send to NSEP Customer” (Figure 7.4).

‘ FOP Worklist ‘ Create New FOP | FOP Transfer | FOP Search | Report ‘

Fadility Oversight Plan

Instructions

(IM) denotes a mandatory field for "InFrequent’ FOP

(FM) denotes a mandatory field for 'Frequent’ FOP

1. Enter mandatory fields

2. Enter optional fields, if information is known

3. Correct format for Date Elements is MM/DD/YYYY or use Calendar
4. To save the record, click Save

5. To cancel the process, click Cancel

[ Send to NSEP Customer ] [ Cancel I

CAGE Code; 71905

Company Hame:

Street Address;

City, State, Zip:
@ Frequent
O Infrequent

Quality Assurance Representative (QAR
(1M) Y
(FM) Activity: |[N45112
Hame: |___

Phone Number:

Email Address: T

Team Code: |ND733

<SELECT= E
10007-T J MAXK - NAVAL ORDNANCE SYSTEMS COMMAND

5Y043-JEFF TAYLOR - HONEYWELL INTL INC
71905-ALLEN MCGEE - DERBYSHIRE MACHINE AND TOOL CO INC =

AddPOCtoList | [ AddNewPOC |

Note: You can only edit your own POCs

DODAAC/CAGE| Name Phone Number Email Address |Edit Delete
10001 T 1 MAXX
10001 T 1 MAXX
10001 T 1 MAXX
CAGE: [ LookupCAGE | [ AddCAGEtoList
Associated CAGE Codes:
| Delete CAGE from List

Applicable NSEP Programs

Selact all that applies:

Figure 7.2

If the FOP is not sent to the NSEP Customer at this point, it will be moved to the Team Lead
Review Completed table (Figure 7.5) where it can be forwarded it at a later date.
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hit Plan Workdist
Enstruciisns

iM} denobes & mandatory Held

1. Enter mardatory Silds

2. Enter cptional fiekds, # mfoamabion is imoan

3. Coavect foamat Tor Cate Elements 5 WM DDFYYYY o wie Calendar
4, Chd Display WorkBish butnon

(M} CASE Code: DR, (M) ser Code:
Preparation Start Date: =4 Er Duate: =M
0 Freguent $ort By: | PREPARATION DATE - ASC e
Iméreguent
& Both

|___ Dusplay W oridisk

Workist Download: Cick bere to download data in Hioresolt Exoell frmat
TOTAL Result count: 9

AWATTING TEAH LLAD APPROWAL

Lasi
Priop Dale Prieparmd By Activily Hislory  Lipdats

[l

FOPs SURHTTTED 7O CUSTOHER FOE COMHENT/ REVIEW
Uhade
Eelegsed D
T Chisl o

il R
By Date

Last
CACT | Company Mame PrepDate  Frepared By Activity History Update  Draft
[

FOF DRAFTS

CAGE Code|  Company Mams | Prop Date Propared iy | Activity Hisiory "‘"'nEf:'“"- Orafl Uit

Figure 7.3

7.2 Send to NSEP Customer

After the Approve and Archive button has been clicked and the FOP is ready to send to the
appropriate NSEP Customer, the steps below describe the forwarding process. After the FOP
has been forwarded to the Customer, it is moved from the “Awaiting Team Lead Approval
section of the Worklist to the “Team Lead Review Completed” section.

a. From the FOP form (Figure 7.4), click the Send to NSEP Customer button.

b. The FOP Send Message form displays (Figure 7.6).
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Hemg = Fesshiack = Linky = Ugar Profilg = FDEES Manyaly Jiar Yo a s

Foo Transier | PO seurch | Esssn

| rozwardiss | craste e roe |

Instructions

(M) denctes a mandatory field

1. Enter email addiess of Recipienat or To Email List mustheve snamail sccrass

2. Salact an activity from Add Email te TO/CC ang click on Get List button Salact sn amail adcrans from the
ligt wng click Add TO Email or Add CC Email butten to 024 t2 the To Email List ligt or OC Emadl List lt

3. IFamail pddrens iz net weailablein the lstto acd te the OC liat then anter tha amail scdress in the (C:
fald ans click Add OC Emaik CC button to sce to the OC Email List

&, Click on Send botton ts sens amail

3. Click Camead to raturm 02 pravicul page

FOR?1903-2011-01

This corespondence will be sent Lo the following recipients

Ta [ Acd ToEmad.To s ]
1Add Email to TO/CQ (SELECTS vl
ADAM E KELINSEYTTWH, - Bedaem kmhrgiy &gy mil i
ADAM L POWARS - adam powars@navymi
ADAN GARCIA - sdansarcisBdema mi
A RGAN - adherne mogeniBnavy mi

DR :*:‘:: | DEFRANK - adnenne defranicEnavymi .
| . AdTOEmal || AddCCEmal |

= [ AdCCEmadCCLe ]
Subjece | SEND CORRESPONDENCE TO SUPERVISOR ::
List of attachments:
Al Fetachmants ) ]
QOE for FOP o - QDE for FOP
FSIPT1905201101
"-'ﬂr‘h;l"i MPRod r—'a‘ﬁ:d‘-; wves .

Te se=2 82 aTatma=l pane Tu Yl mpless & ANpremgely
Te st =ofoy AT sty teann 002 R0 STEL iy 050 S0 £ 3T el fame

Jeamn By: .

Sender’y Emanl:
Content Cerrespendence Type: JEND CORRCAFOMDEECE TO SUFLAVIZOR

O Attach EOE [in 02 format

CRES NAVSEALOGCENDET FORTSMOUTH. NH. Versioa: 0.1 1, Build Date: 09/21/2012
Phona 1 (207) 438-1690 Email Techaical Sucgar

Figure 7.4

c. Select Add Email to TO/CC: Select the appropriate NSEP Customer Activity from the
drop down selection. The screen will refresh and a list of users for the selected activity
will display. Select the appropriate individual from this list and Click Add to Email.

d. If you wish to add CC addresses then you may either type them into the CC: box and
click “Add CC” (this must be done one address at a time). A default listing of CC:
emails has been provided for the FOP at the time the record is forwarded to the customer.
Recipients can be removed from the listing by selecting the email address and Click
Delete.
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e. Once you have chosen your recipients, enter any desired message into the Content: box.
f. Click “Send” to complete the forwarding action and release the FOP to the Customer.
g. Click “Cancel” to cancel this action.

h. A confirmation message will display indicating the record was sent successfully.

8 SIXMONTH REVIEW

FOPs are reviewed at six months to provide updated information concerning the contractor
oversight plan. A FOP record that is due for review will be automatically cloned, and a new
serial number will be created for it. The FOP number is available for editing, but will
automatically default to the correct value. The FOP is updated with the appropriate information
and the record can be saved as a draft or the action canceled. When the updated FOP is saved,
the QAR can forward the record to the Team Lead in the same manner as the original FOP.

FOPs requiring a six month review are identified on the Six Month Review Due Work list.

a. To review the FOP click “Review” for the FOP to be reviewed. The base page for the
FOP will be returned.

FOP QAR Data Entry

CAGE Code: 71905

Draft: No
QAR Name:
| Team Lead:
View/Upload Files (27) | Last Action: SEND CORRESPONDENCE TO SUPERVISOR on 10/04/2012
L
Usar Profile QAR Editable and Viewable Fields
View/Edit FOP Data
View Comments and Recommendations
Send Message To
Supervisor | General
PDREP NAVSEALOGCENDET PORTSMOUTH, NH. Version : 5.0.11, Build Date : 09/21/2012
Phone : (207) 438-1690 Email Technical Support
Figure 8.1

b. Records that are due for review will be automatically cloned and a new serial number
assigned. If the review is done at the six month time frame the serial number will be
changed to “02” at the end of the serial number. If the review is done in the following
calendar year, the serial number will be updated to the current year.

c. Once the review is complete, the record is saved and processed in the same manner as the
original FOP.
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9 CUSTOMER REVIEW AND COMMENT

Once the FOP is forwarded from the Team Lead to the customer, an email will be sent notifying
the user that a FOP is ready for review and comment. The FOP record will appear on the
Customer Work list (Figure 9.1).

Wt Plan Workdist
Instruciiens

(M} denotes & mandatory Tiekd

1. Entar mansdatory Selds

2. Enter optional fiebds, # mfoemabicn is inoan

3. Coaract formak Tor Date Elemants: (s HMSDDSYYYY o use Calendar
4, Clv Display Worklisk bumen

[H]} CASE Code OR (M) User Code:
Preparation Start Date: =4 Erd Date: =M
0 Freguent Sort By: | PREFPARATION DATE - AST
Irérequent
= Both

|__ Dasplay W oridint -_
Workint Download: Cick here to downlcad data im Hiorosolt Exoell femat

TOTAL Result count: 9

AVCATTENG THAH LLAD APPIR{WAL
Lais

w1 bt
Prop Dale Prepared By Activity Hikslory LUpdsie Dwvalt Vo
Chale Hewimw To

_ Daile

Submitted e Action

PPz SURHITIED TO CUSTOHER FOE COMHENT/ REVTEW

CAGT

Last Dt
Code Company Mame Prep Daie FPreparsd By Auativity Hiestery  Upsdate  Dralt
et

Beheased D

Hoewirwnd B
* Toe Caisl oiveed

ke

FOF DRAFTS
CAGE Codda 1 oenpany Mama Prop Date Fropared Iy Actieity Moy I.".I\EI:D:HH Draft 1dil Debeie
=V Ed
Ed
Ed
E ET PORTSHMIOUTH. NH, ¥ 5.0 D 1
i i} 1% 2 al Sunc

Figure 9.1

a. To view and comment on the FOP, click “Review” for the corresponding FOP to be
reviewed. This will open the Contracting Quality Office Review and Recommendation
page (Figure 9.2).
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| FOP Worklist | FOP Search | Report |
Contracting Quality Office Review and Recommendation
Instructions
(IM) denotes a mandatory field for 'InFrequent’ FOP
(FM) denotes a mandatory field for 'Frequent’ FOP
1. Enter mandatory fields
2. Enter optional fields, if information is known
3. Correct format for Date Elements is MM/DD/YYYY or use Calendar
4. To save the record, click Save
5. To cancel the process, click Cancel

[Save ] |  SaveandSendto TWH | [ Save and Exit ] [ Cancel ]

Facility Oversight Plan
CAGE Code: 71905

Company Hame:
Street Address:
City, State, Zip:

Frequent? Yes

Quality Assurance Representative (QAR

Activity:
Name:

Phone Number:
Email Address:
Team Code:

Reviews and Recommendations

Previous Reviews:

Add New Comment:
(Maximum 2000 characters)

To view FOP for 71905-201102 Click here

MOTE: Please save your comments before adding/viewing attachments,
as your changes will be lost upon returning to this page.

To add/view attachments Click here

Review Histol

Team Lead to Customer to TWH to N504P Concur | N504P Return to Team View

Customer TWH NS04P Date Lead Archive

Version 1

10/19/2012 Version 1

[Save ] | SaveandSendto TWH | [ Save and Exit ] [ Cancel ]

Figure 9.2

b. The FOP data can be reviewed from this page by selecting the Click here to review the
FOP. This will open the FISP in a new window; however viewing the FOP from this link
this link will not provide links into a view page for the PDREP data associated with the
supplier.

c. At both the top and bottom of the review entry page you will find four buttons labeled
“Save”, “Save and Send to TWH” “Save and Exit” and “Cancel”.
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1. Save: Click to save any changes to the current page without exiting the page.

2. Save and Send to TWH Customer: Click here to save the comments to the FOP and
forward the FOP to the TWH. Selection of this link will auto-populate the recipient
with the central TWH mailbox (ships.csi@navy.mil).

3. Save and Exit: Click to save any changes to the current page and exit the page

4. Cancel: Click here to exit the current page without saving any changes. The system
will return you to the last page viewed before you began data entry and all unsaved
changes will be discarded.

d. After reviewing the information provided by the QAR and Team Lead, comments can be
entered in the Reviews and Recommendations block. Once saved, the comments cannot
be changed. Additional comments can be added and will be shown in the Previous
Reviews section.

NOTE:

If the customer wishes to add attachments to the FOP for the QAR or Team Lead to use in
their plan, they should be added prior to entering comments or after the comments have
been saved. Comments will not be saved if the user selects the “To add/view” attachments
Click here. Attachments can also be “added/viewed” by selecting the View attachments
from the base page menu.

e. Once all comments have been added, the Customer forwards the FOP to the Technical
Warrant Holder for their review and comment.

f. Cancelling out of the Contracting Quality Office Review and Recommendation form or
clicking the Save and Exit button will direct the user to the Contracting Quality Office
Data Entry form (Figure 9.3).
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9.1 FOP Contracting Quality Office Data Entry Base Page

Home = Faedback « Links = User Profile « PDREP Manuals User: = logout
| FOP Worklist | EQP Search Report I

Contracting Quality Office Data Entry

Draft: Mo
QAR Mame:
DTSN  Team Lead:
View/Upload Files (0) Last Action: FORWARD FSIP TO NSEP CUSTOMER AND ARCHIVE on 10/19/2012

| USER INFORMATION |
Lggr Profilg Editable Fields

Bawview FOP Data

Send Message To

Supervisor | _General

PDREF MAVSEALOGCENDET PORTSMOUTH, MH. Version : 5.0.0, Build Date : 05/13/2010
Phone : (207) 438-1690 Email Technical Support

Figure 9.3
At the Customer Review level, the FOP Base Page provides the features described below.

9.1.1 Review FOP Data

This link opens the data entry page for the Customer to enter comments on the FOP. See Figure
9.2

9.1.2 Send Message To

These links provide the ability to send a message to the appropriate recipient, and is similar to
forwarding functions. The Send Message to Supervisor will automatically populate the email to
the associated Team Lead, and additional recipients can be added. The Send Message to General
does not identify a recipient for the email and must be identified by the user.

NOTE

The primary benefit of using the messaging features of PDREP is tracking of
correspondence in FOP History. All FOP correspondence generated from within PDREP
will be captured in history and therefore provides a comprehensive audit trail.

9.1.3 Additional Base Page Features

These include the links on the left under Quick Views, Attachments, and User Information. The
functionality is described fully in Section 6.
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10 FOP FORWARDING TO TECHNICAL WARRANT HOLDER

When the FOP review is complete, the record is forwarded to the Technical Warrant Holder
community for their review and information.

a. From the FOP Contracting Quality Office Data Entry page, click the Review FOP Data
link.

b. The Contracting Quality Office Review and Recommendation page displays.

[ FoP worklist | FOP Search | Report |

Contracting Quality Office Review and Recommendation

Instructions

(IM) denotes a mandatory field for 'InFrequent’ FOP

(FM) denotes a mandatory field for ‘Frequent’ FOP

1. Enter mandataory fields

2. Enter optional fields, if information is known

3. Correct format for Date Elements is MM/DD/YYYY or use Calendar
4. To save the record, click Save

3. To cancel the process, click Cancel

[Save ] | SaveandSendto TWH | [ Save and Exit ] [ Cancel ]

Facility Oversight Plan

CAGE Code: 71905

Company Name:
Streat Address:
City, State, Zip:

Frequent? Yes
Duality Assurance Representative (QAR
Activity:

Name:

Phone Number:

Email Address:
Team Code: .._. __

Reviews and Recommendations

Previous Reviews:

Add New Comment:
(Maximum 2000 characters)

To view FOP for 71905-201102 Click here

MOTE: Please save your c ts before adding/viewing attacl
as your changes will be lost upon returning to this page.

Sy

To add/view attachments Click here

Team Lead to Customer to TWH to N504P Concur | NS04P Return to Team View

Customer TWH NS04P Date Lead Archive

Version 1

10/19/2012 Version 1

[Save ] [ Save and Sendto TWH ] [ Save and Exit ] [ Cancal ]

Figure 10.1
Page 47 of 59



a. The FOP is forwarded by clicking the “Save and Send to TWH” button. The FOP Send
Message page will display (Figure 10.2).

| eoo warkdins | Craste naw Qe | FQ0 Taangier | EOS Saarch | Ragen

Instructions
{HJ denctes a mandatory feeld
t‘-!mm-ﬁidd-lﬂlolﬂﬂlp-u! fotmll.uthu'h aanampil picrane

E.:n:! an amaal g tllr' m tha
gk lige o (E[m.llll.ut
cn Kt 7'IM{C it then enter the empil pocreas ing "o(t
= clich Add OC Emaik CC button te 3o s the OC Email List
s-mdt tHon o gans amail
l'—-’I ll:aucqnl FETUMA ES BraviouE DS

: n Gak List burts

This cormespondence will be seat to the following recipients
Ta [ Asd To Emai. To List ]
Add Email to TONCG SELECT: |

NSHYTTVVH - adam kpbrasy Erany m i

i adrpre marganEngvy m
EFRANK - adranne defrank@Bnavym H
[CAsdT0Emai_ ) [ AMICCEmaL_ |

G [ A CC Emad.CC Lat ]
VISOR v
p3 : L]
Te =g o ’J'—-r Sy sweel T Vel pplece & ADpetegely
o e m Rl SR SR BN B8 P STRL ady #nd S e ]
fems By - |
famduz'w Email
Content Cesrespendance Type: JEND CORRESGONIENCE TO SURERVIEOR
[ Artach BOR [in BDE format
San.., Cancai
B A B o, B Ve E wew 2
@ 5 Tach "
Figure 10.2

b. The Send To recipient is automatically populated with the TWH mailbox
(ships.csi@navy.mil). This email address is the central mailbox for the FOP routing
through the Technical Warrant Holder community.

c. If you wish to add CC addresses then you may either type them into the CC: box and
click “Add CC” (this must be done one address at a time).

d. Once you have chosen your recipients, enter any desired message into the Content: box.

e. Click “Send” to complete the forwarding action and release the FOP to the TWH. Click
“Cancel” to cancel this action.

f. A confirmation message will display indicating the record was sent successfully.
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10.1 Technical Warrant Holder Review and Comment

Once the FOP is forwarded from the Customer to the Technical Warrant Holder mailbox an
email will be sent notifying that a FOP is ready for review and comment. The FOP record will
appear on the Technical Warrant Holder Work list (Figure 10.3).

[ Eop workiist | Fop search | Report |

Facility Oversight Plan Worklist

Instructions
(M) denotes a mandatory field

1. Enter mandatory fields

2. Enter optional fields, if information is known

3. Correct format for Date Elements is MM/DD/YYYY or use Calendar
4. Click Display Worklist button

(M) CAGE Code: | 71305 OR (M) User Code:
Preparation Start Date: ? End Date: ?
@ Frequent Sort By: |PREPARATION DATE -ASC  v|
O Infrequent
O Both

Display Warklist

Worklist Download: Click here to download data in Microsoft Excel format
TOTAL Result count: 1

FOPs SUBMITTED TO CUSTOMER FOR COMMENT/REVIEW
Date
Reviewed | Review Released a
ft By Date To Due| Action

Last

Company Name Prep Date | Prepared By |Activity History Update |Dra
Date

71905 |DERBYSHIRE MACHINE AND TOOL CO INC|03/08/2010)JULIA MARTIN|NA5112| View

Figure 10.3

a. To view and comment on the FOP, click “Review” for the corresponding FOP to be
reviewed. This will open the Technical Warrant Holder Review and Recommendation

page (Figure 10.4).

Home » Feedback » Links » User Profile « PDREP Manuals User: TEST PLAN » logout
| EsP worklist | ESIP Search | Report |

Technical Warrant Holder Review and Recommendation

Instructions

(IM) denotes a mandatory field for 'InFrequent’ FSIP

(FM) denotes a mandatory field for ‘Frequent’ FSIP

1. Enter mandatory fields

2. Enter optional fields, if information is known

3. Correct format for Date Elements is MM/DD/YYYY or use Calendar
4. To save the record, click Save

5. To cancel the process, click Cancel

[Save ] [ Save and Send to SEAN4P ] [ Save and Exit ] [ Cancel ]

Figure 10.4

b. The FOP data can be reviewed from this page by selecting the Click here to review the
FOP (see Figure 10.4). This will open the FISP in a new window (Figure 10.5); however
viewing the FOP from this link will not provide links into a view page for the PDREP
data associated with the supplier.

c. Close the browser window to exit this screen.
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d. At both the top and bottom of the Technical Warrant Holder Review and
Recommendation page will be four buttons labeled “Save”, “Save and Send to TWH?”,
“Save and Exit” and “Cancel”.

1. Save: Click to save any changes to the current page without exiting the page.

2. Save and Send to SEA04P: Click here to save the comments to the FOP and
forward the FOP to NAVSEA 04P. Selection of this link will auto-populate the
recipient with the SEA04P recipient for FOP reviews.

3. Save and Exit: Click to save any changes to the current page and exit the page

4. Cancel: Click here to exit the current page without saving any changes. The
system will return you to the last page viewed before you began data entry and all
unsaved changes will be discarded.

e. Comments provided by the Customer will be shown within the Previous Reviews section
of the page, and will identify the User ID who entered the comments and the date they
were entered.

f. After reviewing the information provided by the QAR and Team Lead, comments can be
entered in the Reviews and Recommendations block. Once saved, the comments cannot
be changed. Additional comments can be added and will be shown in the Previous
Reviews section.

NOTE:

If the customer wishes to add attachments to the FOP for the QAR or Team Lead to
use in their plan, they should be added prior to entering comments or after the
comments have been saved. Comments will not be saved if the user selects the To
add/view attachments Click here. Attachments can also be added/viewed by
selecting the View attachments from the base page menu.

g. Once all comments have been added, the TWH forwards the FOP to NAVSEA 04P for
their review and comment.

h. Clicking the Cancel button will return the user to the FOP Technical Warrant Holder
Data Entry Page (Figure 10.6).
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Home » Feedback » Links » User Profile « PDREP Manuals User: TEST PLAN = logout

FSIP Worklist | ESIP Search | Report
QUICK VIEWS FSIP Technical Warrant Holder Data Entry

View FSIP

Download FSIP (PDE FSIP: 02QPS200901
version] Draft: Mo

ElEkS QAR Name: QAR FSIP

ATTACHMENTS Team Lead:

Wiew/Upload Files (0] | Last Action: COMMENTS ADDED BY CUSTOMER on 01/23/2012

User Profils Editable Fields
Review FSIP Data

Send Message To
Team Lead | _General

PDREP NAVSEALOGCENDET PORTSMOUTH, NH. Version : 5.0.0, Builld Date : 05/13/2010
Phone : (207) 438-1690 Email Technical Support

Thursday, &t March, 2012

Figure 10.5

10.2 FOP Technical Warrant Holder Data Entry Base Page Features

At the Technical Warrant Holder level, the FOP Base Page provides the features described
below.

10.2.1 Review FOP Data

This link opens the entry page for the Customer to enter comments on the FOP.

10.2.2 Send Message To

These links provide the ability to send a message to the appropriate recipient, and is similar to
forwarding functions. The Send Message to Supervisor will automatically populate the email to
the associated Team Lead, and additional recipients can be added. The Send Message to General
does not identify a recipient for the email and must be identified by the user.

NOTE:

The primary benefit of using the messaging features of PDREP is tracking of
correspondence in FOP History. All FOP correspondence generated from within PDREP
will be captured in history and therefore provides a comprehensive audit trail.

10.2.3 Additional Base Page Features

These include the links on the left under Quick Views, Attachments, and User Information. The
functionality is described fully in Section 6.
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11 FOP FORWARDING TO NAVSEA 04P ACTIONS

When the FOP review is complete, the record is forwarded to the NAVSEA 04P for their review
and information.

a. The FOP is forwarded by clicking the “Save and Send to SEA04P” button (Figure 10.4).
The FOP Send Message page will display as shown in Figure 11.1.

Instructions

(M) demates 3 mandatory feeld
1. Ented email address of Recipieat ov To Email List mustha s snamail szsrane
2. Salsct an activity from Add Email te TO/CC and click

on Gat List button Salect an email pccren s from tha

ligt wad click Add TO Email ¢r Add CC Email by te #ed 0o the To Email Lisk liat or €C Email List Lt

J. [femail paseans is net ovailpblein the Natte pod oo tha CC ligt then enter tha amail sagrass in tha €
flals ang click Add OC Emaik CC button te 324 to the COC Email List

4, Click oa Send button to sead amail

3. Click Cancel to riturn 2 pravioul page

FOR?1903-2031-01

This conespondence will be sent to the following recipisnts

Ta [ Add To Emad. To List ]

|
L

Add Email to TO/OE (SELECT

SEOTTVH) - adam oetrescy @naney mi
RS - adem powars Bnavymi

A - pdercarss Edomami
A MORGAN - adnenne monsani@navy mi
EFRANK - adnenne defraricBrawvymi

Te serd 5¥ plasfa=ly s Pa " rpieca U AEgetemgin
Tr ewnct = Bois sSnctegely tram 0o f2id CTRL aay and

2ent 3y .
Zamdazr®e Email

Content Cesrerpendence Type: JEND CORREIFONIENCE TO SURERVINOL

O Arcach FOR [in POE format

BOREP NAVSEALOOGCENDET PORTSMOUT

T Y

M Vars =ik 1 1. Bale
hona | (I07]438-1650 Email Techalcnl Susgert

Figure 11.1
b. The Send To recipient is automatically populated with the NAVSEAOQ4P representative.
c. The associated QAR is automatically placed on copy for the email. If you wish to add

CC addresses then you may either type them into the CC: box and click “Add CC” (this
must be done one address at a time).
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d. Once you have chosen your recipients, enter any desired message into the Content: box.

e. Click “Send” to complete the forwarding action and release the FOP to SEA04P. Click
“Cancel” to cancel this action.

f. A confirmation message will display indicating the record was sent successfully.

11.1 NAVSEA 04P Review, Comment and Concurrence

Once the FOP is forwarded from the Technical Warrant Holder mailbox to NAVSEA 04P, an
email will be sent notifying that a FOP is ready for review and comment. The FOP record will
appear on the NAVSEAO04P Work List (Figure 11.2).

I EOP Worklist | FOP Search | Report |

Facility Oversight Plan Worklist

Instructions

(M) denotes a mandatory field

1. Enter mandatory fields

2. Enter optional fields, if information is known

3. Correct format for Date Elements is MM/DD/YYYY or use Calendar
4. Click Display Worklist button

(M) CAGE Code: | 71305 OR (M) User Code:

Preparation Start Date: =] End Date: =l
@ Frequent Sort By: | PREPARATION DATE - ASC 4
O 1Infrequent
O Both
Display Worklist

Worklist Download: Click here to download data in Microsoft Excel format
TOTAL Result count: 1

FOPs SUBMITTED TO CUSTOMER FOR COMMENT/REVIEW

Date

Last . 5
Company Name Prep Date | Prepared By Activity History Update Draft Rev:;rwed ReD\;zw REIEzSEd Due| Action
Dats Customer
71905 |DERBYSHIRE MACHINE AND TOOL CO INC|03/08/2010|JULIA MARTIN|N45112| View |10/19/2012] N ASULP 110/19/2012(10/19/2012 Review
Figure 11.2

a. To view and comment on the FOP, click “Review” for the corresponding FOP to be
reviewed. This will open the NAVSEA 04P Review and Recommendation Page (Figure
11.3).

b. The FOP data can be reviewed from this page by selecting the Click here to review the
FOP. This will open the FISP in a new window; however viewing the FOP from this link
will not provide links into a view page for the PDREP data associated with the supplier.

c. At both the top and bottom of the review entry page you will find four buttons labeled
“Save”, “Save and Send to Team Lead” “Save and Exit” and “Cancel”.
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Home » Feedback » Links » User Profile « PDREP Manuals User: TEST PLAN » logout

[ Esip worklist | Esip search | Report |

NAVSEA04P Review and Recommendation

Instructions

(IM) denotes a mandatory field for "InFrequent” FSIP

(FM) denotes a mandatory field for 'Frequent’ FSIP

1. Enter mandatory fields

2. Enter optional fields, if information is known

3. Correct format for Date Elements is MM/DD/YYYY or use Calendar
4. To save the record, click Save

5. To cancel the process, click Cancel

[Save] I Save and Exit ] [Cance\ I

Figure 11.3
1. Save: Click to save any changes to the current page without exiting the page.

2. Save and Send to Team Lead: Click here to save the comments to the FOP and
forward the FOP to the associated Team Lead. This selection is used when the
FOP review is complete and NAVSEA 04P concurs with the FOP content.

3. Save and Exit: Click to save any changes to the current page and exit the page.

4. Cancel: Click here to exit the current page without saving any changes. The
system will return you to the last page viewed before you began data entry and all
unsaved changes will be discarded.

d. Comments provided by the Customer and Technical Warrant Holders will be shown
within the Previous Reviews section of the page, and will identify the User ID who
entered the comments and the date they were entered.

e. After reviewing the information provided by the QAR and Team Lead, as well as the
comments provided by the Customer and TWHSs, comments can be entered in the
Reviews and Recommendations block. Once saved, the comments cannot be changed.
Additional comments can be added and will be shown in the Previous Reviews section.

NOTE:

If NAVSEA 04P wishes to add attachments to the FOP for the QAR or Team Lead to use in
their plan, they should be added prior to entering comments or after the comments have
been saved. Comments will not be saved if the user selects the To add/view attachments
Click here. Attachments can also be added/viewed by selecting the View attachments from
the base page menu.

After review and comments have been resolved, and NAVSEA 04P agrees with the FOP as
provided, concurrence is identified by clicking the NAVSEA 04P Concurrence block. At
this point, the FOP is Saved and sent to the Team Lead. Once the concurrence block is
checked, the record is moved to the NAVSEA 04P Reviewed/Concurred Work List.
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11.2 NAVSEA 04P Base Page

Home » Feedback = Links » User Profile « PDREP Manuals User: TEST PLAN = logout

FSIP Waorklist | FSIP Search | Report |

.' U[C IEws NAVSEADAP Data Entry

Dennioad FSIP (PDE FSIP: 15187201001

version] Draft: No
History QAR Name: QAR FSIP

Team Lead: TEAM LEAD FSIP

View/Upload Files (2) | Last Action: COMMENTS ADDED BY NAVSEA 04P on 04/22/2011

USER INFORMATION

User Profile Editable Fields
Review FSIP Data

Send Message To
Supervisor | _General

POREP MAVSEALOGCEMNDET PORTSMOUTH, NH. Version : 5.0.0, Build Date : 05/13/2010
Phane : {(207) 438-1690 Email Technical Support
Thursday, 8t March, 2012

Figure 11.4

11.2.1 NAVSEAO04P Data Entry

a. Review FOP Data: This link opens the entry page for the Customer to enter comments on
the FOP. Clicking the “Review FOP Data” link will display the NAVSEA 04P Review

and Recommendation page (Figure 11.3).

b. Send Message To: These links provide the ability to send a message to the appropriate
recipient, and is similar to forwarding functions. The Send Message to Supervisor will
automatically populate the email to the associated Team Lead, and additional recipients
can be added. The Send Message to General does not identify a recipient for the email
and must be identified by the user. The messaging process should be used to resolve
questions concerning the FOP content prior to concurrence of the FOP.

NOTE:

The primary benefit of using the messaging features of PDREP is tracking of
correspondence in FOP History. All FOP correspondence generated from within
PDREP will be captured in history and therefore provides a comprehensive audit

trail.

11.2.2 Additional Base Page Features

These include the links on the left under Quick Views, Attachments, and User Information. The
functionality is described fully in Section 6.
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12 FOP FORWARDING TO TEAM LEAD ACTIONS

When the FOP review is complete and NAVSEA 04P concurs with the FOP content, the record
is forwarded to the Team Lead.

a. The FOP is forwarded by clicking the “Save and Send to Team Lead” button. The FOP
Send Message page will display (Figure 12.1).

I":-' ?‘.l Srasd "4 ::;i".;'i gier | FQP Saarch | Ra

Instructions

(M) denctes a mandatory field

FOR71905-2021-08

This corespondencs will be sent Lo the following recipients

Ta Aod To Emad. To List

Add Email ts TO/CE 55

2emdex H
Content Cesrerpendence Type: JEND CORREIFONIEESE TO SURERVISOA

Figure 12.1
b. The Send To recipient is automatically populated with the associated Team Lead.

c. The associated QAR is automatically placed on copy for the email. If you wish to add
CC addresses then you may either type them into the CC: box and click “Add CC” (this
must be done one address at a time).

d. Once you have chosen your recipients, enter any desired message into the “Content” box.

e. Click “Send” to complete the forwarding action and release the FOP to the Team Lead.
Click “Cancel” to cancel this action.

f. A confirmation message will display indicating the record was sent successfully.
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13 FOP REPORTS
The FOP Reports tab allows users to create lists of FOPs based on user defined criteria.

a. Toaccess the FOP Reports, click on the Report tab. The FOP Report page will be
returned as shown below.

Home « Feedback « Links » User Profile « PDREP Manuals User; = logout
| FOP Worklist ‘ FOP Search | Report |

Facility Oversight Plan Report

Instructions

(M) denotes a mandatory field

1. Enter mandatory fields

2. Enter optional fields, if information is known

3. Correct format for Date Elements is MM/DD/YYYY or use Calendar
4. Click Run Report button

(M) Preparation Start Date: | 10/22/2009 | [E2% End Date: [10/22/2012 | |22
CAGE Code: QAR User Code:
Year: Team Code:
Location: | -ALL- | Team Lead Code:
(Note: Location is applicable only to the BASIC Report Type) Sort By: | PREPARATION DATE - ASC v]
[ naval Nuclear Propulsion Program (NNPP) [ navy Propulsion Program (Props)
[ Level I/SUBSAFE (LI/SS, Code 832) [J SUPSHIP - Morthrup Grumman (NG)
Program Type: ; . B
O Deep Submergence Systems Program (DSSP) [0 suPsSHIP - Electric Boat (EB)
[OInuclear Plant Material (NPM, Code 87) I Fly-By-wire (FBW)
Supplier Type: & Frequent Report Type: @& Basic
O Infrequent O Unreviewed by TWH and Customer(s)
© Both
Run Report

PDREP NAVSEALOGCENDET PORTSMOUTH, NH. Version : 5.0.11, Build Date : 09/21/2012
Phone : (207) 438-15690 Email Technical Support

Figure 13.1
b. Inputs to the FOP Report page are described below.

1. Preparation Start and End Dates: The dates default to the current date minus three
years, and can be changed by the user but must be included in the report selection.

2. CAGE Code: Used to restrict the report to FOPs where the CAGE Code entered on
the FOP matches the one entered here.

3. QAR User Code: Used to restrict the report to FOPs where the QAR User Code
associated with the FOP matched the one entered here.

4. Year: Used to restrict the report to FOPs created in the same year as the one entered
here.

5. Team Code: Used to restrict the report to FOPs where the Team Code of the QAR s
the same as the one entered here.

6. Location: Used to restrict the report to the current location of the FOP within the
creation or review cycle as the location entered here.
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C.

7.

Sort By: The report results will display in ascending order by Preparation Date by
default but can be sorted by any of the criteria on this dropdown list.

Program Type: Used to restrict the report to those programs selected here. Selection
of multiple programs will return FOPs with any of the selected programs identified.
No selection will return all program type FOPs.

Type: Used to restrict the report to those FOPs where the company type is that
selected. Frequent suppliers is the default selection, but can be changed to Infrequent
suppliers or both, which will include both frequent and infrequent suppliers.

Report Result fields are described below.

1.

2.

10.

11.

FOP Num: This is the serial number for any FOP matching the selection criteria.

Company Name: This is the name of the company for any FOP matching the
selection criteria.

Issue Date: This is the preparation date for any FOP matching the selection criteria.
Prepared By: This is the QAR name for any FOP matching the selection criteria.

Activity: This is the DODAAC of the FOP creator for any FOP matching the
selection criteria.

Team Lead: This is the name of the associated Team Lead for any FOP matching the
selection criteria.

Program Type(s): This is the program types for any FOP matching the selection
criteria.

Current Location: This is the current location within the FOP review process for any
FOP matching the selection criteria.

Last Update Date: This is the most recent entry recorded in PDREP for any FOP
matching the selection criteria.

Due: This is the date the FOP requires a six month review for any FOP matching the
selection criteria.

Last Action: This is the most recent action that occurred with the record for any FOP
matching the selection criteria.

The results of any report can be downloaded directly to Microsoft Excel using the link at
the top of the results page. This allows the user to perform additional sorting, filtering or
other analytical functions on the report results.
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14 FACILITIY OVERSIGHT SEARCH TAB

Home » Feedback = Links « User Profile « PDREP Manuals User: )« Jogout
| FOP Waorklist | FOP Search | Report |

FOP Search

Instructions

(M) denotes a mandatory field

1. Enter at least the CAGE Code of the FOP Control Number to search
2. Or enter the name or partial name of the company to search

3. Click Search button

(M) FOP Control Number:
OR (M) Company Name:

PDREP NAVSEALOGCENDET PORTSMOUTH, NH. Wersion : 5.0.11, Build Date : 09/21/2012
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a. The user is to enter either FOP Control Number (CAGE) to find company.
b. Or the user can enter Company name to search for specific company.

15 SUMMARY

This concludes the FOP processing instructions for the origination and management of Facility
Oversight Plans associated with NSEP Contractors. The PDREP Customer Service Desk is
available to answer additional questions or to assist in data changes or exception processing and
can be contacted as follows:

E-Mail: webptsmh@navy.mil
Commercial: (207) 438-1690
DSN: 684-1690

Fax: (207) 438-6535
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